IIPABUTEJIBCTBO POCTOBCKOM OBJIACTH

MUHUCTEPCTBO TPYJA U CONUAJIBHOT'O
PA3BUTHUSA POCTOBCKOMU OBJIACTH
(MUHTPY ] OBJIACTH)

IIOCTAHOBJUEHHE

OT Qsz-ﬂ:;ZZa/l O/ Ne 3 X

r. PoctoB-Ha-/lony

O BHeceHHH H3MeHEHHIl B IOCTAHOBJIEHHE MUHHCTEPCTBA
TPYAA H COHAJIBHOro pa3BuTus PocToBckoii 001acTH
ot 04.08.2017 Ne 34

B memax npuBeneHHs NpPaBOBOTO aKTa OpraHa HCIOJHUTENbHOW BIIACTU B
COOTBETCTBHE C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM MHMHHCTEPCTBO Tpyda H
COI[MAJILHOTO pa3BUTUA PoCTOBCKOM 001aCTH MO CTAHOBJ A € T:

1. BHecTH B IIOCTaHOBICHHE MHHHUCTEPCTBA Tpylda M COLMAIBHOIO pPa3BHTHUS
PoctoBckoii obmactu ot 04.08.2017 Ne 34 «O6 yTtBepxaeHud AIMHHUCTPATHBHOTO
periiaMeHTa  IPefOCTaBIeHUs  rocyaapcTBeHHo#  ycimyru  «IIpemocraBieHue
€XEMECSYHBIX NIEHEXHBIX BBIIAT Ha AeTel U3 MHOTOJETHHIX ceMel» H3MEHEHHE,
H3JI0KHMB IIPHIIOKEHHE K HEMY B peIJaKUUU COIJaCHO NMPUJIOKEHUIO K HACTOAIEMY
IIOCTAHOBJIEHHIO.

2. Hacrosmmee ImOCTaHOBIEHHE BCTYHAeT B CHIIy CO OHS €ro O(GHIUAILHOrO
OIyOJIMKOBaHHSI, 38 HCKIIOYEHHEM HEKOTOPBIX MOJIOKEHHH].

A63an 4eTBepTHIi monmpasnena § pasmena Il AIMHHHCTPATMBHOTO perjiaMeHTa
OpENOCTaBlIEHUsT TrocygapcTBeHHod yeimyru «lIpemocraBieHne — exXeMECIYHBIX
JEHEXHBIX BBIILJIAT HA €Tl U3 MHOTOAETHEIX ceMeil» BeTymaer B cuiry ¢ 18 okTsa0ps
2018 .

IlonoxeHus, perymMpylomuye MpeNoCTaBlIeHNe TOCYIApCTBEHHOW YCIYI'H B



3]IEKTPOHHOM (opMe, BCTynaroT B clity ¢ 1 nexabps 2018 r.
3. KoHTposb 32 BEHIIOJIHEHHMEM HACTOSAUIETO ITOCTAHOBIIEHHS BO3JIOXKHUTH Ha

3aMECTUTEII MHHHCTpa Tpyda H COIHAAJIBHOTO pa3sBUTHA PocToBckoii obnactu

Musructp é 1= W7 E.B. Enuceesa

ITocTaHoBiIeHUE BHOCUT
OTIIEeNI COLMANIBHBIX T0CO0OUit

["opssturOBY MLA.



[Ipunoxenue
K IOCTaHOBJICHUIO MUHTpYyZAa
obnactu

OT 4 pum g;;z ibNe ¥

AIMHHHCTPATHBHBIHA periaMeHT NpeIoCcTaB/IeHUA
rocyaapcrBennoii ycayru «IIpegocraBienne exeMecaYHbIX
J€HEeXKHbIX BBIIJIAT HA JeTeil M3 MHOIOAETHBIX ceMeil»

I. O0mue moJ10KeHNA
1. IlpeameTt peryJiMpoBaHHusl AAMUHHCTPATHBHOI0 PerjlaMeHTa

AIIMAHHUCTPATUBHBIA periaMeHT NPEHOCTABIEHUS TI'OCYJapCTBEHHON YCIIYyTH
«IIpenocTaBieHre €KEMECSYHBIX IEHEXXHBIX BBIJIAT Ha JETeH K3 MHOIOHNETHBIX
ceMeil» (malee — aagMHHHCTPATHBHBIM perjaMeHT) pa3paboTaH B COOTBETCTBHU C
denepansHBEIM 3ak0HOM 0T 27.07.2010 Ne 210-D3 «O6 opraHu3anuy OIpeaOCTaBICHHS
TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX ycayr», O6macTHbIM 3akoHOM oT 22.10.2004
Ne 165-3C «O comumaneHOM moanepkke perctBa B PocToBckoit obmact» H
mocranoByienueM IlpaBurenbcTBa PocTtoBckoit obmactu ot 05.09.2012 Ne 861 «O
pa3paboTKe W yTBEPKICHHH OpraHaMy UCIIOIHUTENbHOM Biactu PocroBckoit obmactu
AJMVHHUCTPAaTUBHBIX PpErJIaMEHTOB IIPEJOCTaBICHUsS TOCYJapCTBEHHBIX YCIyr H
AJIMUHUCTPATHBHBIX PErVIAMEHTOB UCIOJHEHHUS rOCyI1apCTBEHHBIX QYHKIMI» B IENIX
MOBBIIICHNS] Ka4deCTBAa WCIOJNHEHUs MpEeAOCTaBIE€HUs TOCyJapCTBEHHOM YCIYTH,
JOCTYITHOCTH T'OCYyIapCTBEHHOW YCIOyrW W Co3daHUs KOMMOPTHBIX YCIOBHM s
noJiydareiyiell Focy1apCTBEHHOM yCIyrH.

AIMUHHCTPATUBHBIH perllaMeHT YCTAHABIUBAET CPOKH U IOCIEeI0BaTEbLHOCTD
aIMUHUCTPATUBHBIX IPOLEAYD, aIMUHUCTPATUBHEIX NeliCTBUN MUHHACTEPCTBA Tpyda U
conuaigbHOro pasBuTHs PocToBckoit obnactu (nanee — MUHTPYX 00NacTH), OpraHOB
conuaibHO 3ammThl HaceneHus (ganee — OC3H), MHOroGyHKIIMOHAIBHBIX [IEHTPOB
IPEOCTaBICHUs] TOCYHAPCTBEHHBIX M MYHUIHUNAIBHBIX yciuyr (mamee — MOLI),
NOpSAAOK B3aUMOJECHCTBUS C 3asBUTEISIMM, HUHBIMH OpraHaMHM TOCYJapCTBEHHOU
BIIACTH, YYPEXACHUSMHU W OpraHM3allisMH IIpU MPEeNOCTaBICHUH I'OCYIapCTBEHHOM
yCIyTd, BKIIOYas OCYIIECTBIEHHEe OJeKTPOHHOTO B3aUMOAEHCTBHS  MEXIy
rOCyJapCTBEHHBIMH OpraHaMH.

2. Kpyr 3asBureJeii

I'ocynapcTBeHHas yciayra MpenocTaBiieTCsl Ha OCHOBaHMM cCTaThk 12
O6uactHOrO 3aKoHA OT 22.10.2004 Ne 165-3C «O conmanbHO#i moanepxke AeTCTBA B
PocTtoBckoli 0651aCTH» MHOTONETHBIM CEMBSIM, HMEIIIHM Tpex W Ooyiee HeTeil B
BO3pacte 10 16 ner, a mpogomkaromux odydenue - 1o 18 ser.

I'ocynapcTBeHHass  yciyra  mpefocTaBiisieTcs TpaxkaaHam  Poccuiickoii
Qenepauny, 3apeTUCTPUPOBAHHBIM II0 MECTY JKHTENbCTBA HJIM MpeObIBaHUS Ha
TeppuTopun PocToBCKO# 0b6acTy.



3. TpeGoBanus K nopsaAKy HHGpOPMHPOBAHNS O IPEXOCTABICHAH
rocyaapcTrBeHHOH ycayru

3.1. Hopsgok nonydenus HHGoOpMaLHH 3aBHTE/ISIMH 10 BONIPOCcCam
NpeAOCTaAB/ICHHS FOCyJapCTBEHHOH YCIYI'H, CBEACHHH 0 X0/1¢ NpeAoCTaB/IeHUs
YKa3aHHOH yCJIyrH, B TOM YHCJI€ € HCIO0JH30BAHHEM ¢ HCIOJIb30BaHHEM
denepanbHoii rocyrapcrBenHoi nHpopMauHoOHHOMH cHcTeMbl «EqHnbIi mopTan
roCyJapCTBEHHBIX H MYHHIHIAILHBIX yeIyr (pynknuii)» (www.gosuslugi.ru)

3.1.1.udopMupoBaHre O BOIpPOCAM INPENOCTABIECHUS TIOCYAaPCTBEHHOM
yCIyrH, CBeIEHHM O XOofe IpeldOCTaBleHUs TIOCYAapCTBEHHOH  YCIYId
OCYIIECTBIIAETCS CIIeNHaIACTaMu:

MHUHTpYJa 00acTH;

OC3H;

MOILI.

IlpreM rpaxkaan BegeTcs Oe3 IpeNBapUTEILHON 3alllCH B MOPSIKE OYEPENH U
II0 MPEIBapUTELHOM 3allUCH C Ha3HAYCHUEM JaThl B BPEMEHH NpHeMa IpaxJaHuHa
(1m0 KeIaHuIO TpaXkIaH).

KoHcynpTHpoBaHHE TpaXIaH O IOpsSAKEe IPeNOCTaBICHHS T'OCYIapCTBEHHOM
YCIYTH MOXET OCYIIECTBIATHCS:

no TtenehoHy €IMHOro OOJAaCTHOTO LEHTpa TeNe(OHHOro OOCIy)KMBaHUIL
rpaxJaH M OpraHM3allMii O BOIpPOCaM INPENOCTABICHUS TIOCYHApCTBEHHBIX H
MYHHIOMOAIBHEIX yCIyr PocroBckoit obmactu (mamee — MeHTp TelepOHHOTO
obcmyxuBanus) - 8-800-100-70-10;

IIpY TAYHOM OOpaIeHny;

0 TeaepOoHAM IPUEMHOM I'paklaH MUHTpYZAa 00JIacTH;

10 MACEMEHHBIM O0paleHUIM;

B CpEICTBaxX MaccoBO# HHpOpMALUH;

10 3JIEKTPOHHOM IOYTe.

Ilpy OCyIIECTBIEHWH KOHCYJIETUPOBAHUS MO TeJNe(OHY CIENHATMCTH IEHTpa
tenegonHoro obcimyxuBanus MuHTpyna obmactu u OC3H B cooTBercTBHEH C
OCTYIMBIIAM 3allpOCOM IIPEAOCTABIIAIOT NHGOPMAIIHIO:

O MOpSAIKE MPEJOCTABICHUS I'OCYIapCTBEHHOM YCIIyTH;

0 IepeyHe JOKYMEHTOB, HEOOXOMUMBIX U MPEAOCTABICHHS TOCYIapCTBEHHOM
yCIIyTH;

0 BXOIIIMX HOMEpax, oA KOTOPHIMH 3aperHCTPUPOBAHEI 3asBJICHAS I'PaXIaH,
¥ CXOASINUX HOMepax OTBETOB IO ATHM 3asBIICHUAM;

0 XOJIe IPEIOCTaBICHUS TOCY1apCTBEHHOM yCITyTH;

O MPUHATOM 10 KOHKPETHOMY 3asIBJIICHUIO PEIICHUH.

HHple  BOmpockl MO  NPEAOCTABIIEHHUIO  T'OCYJapCTBEHHOH  YCIyTH
paccMaTpUBAIOTCS TOJIBKO Ha OCHOBaHHH JIMYHOTO OOpalleHus rpakjaHuHa.

IIpu otBerax Ha Telne(OHHbIE 3BOHKH U YCTHBIE OOpAIlleHHs CIIEIUATHCTHI
neHTpa TenedonHoro obcmyxuBanus MuHTpynda obmactd u OC3H mompo6HO M B
BEXIUBON (opMe HHOOPMUPYIOT OOpATUBINMXCS [0 MHTEPECYIOIMIMM KX BOIPOCAM.
OtBeT Ha Tene(OHHBIH 3BOHOK JOJDKEH Colepxarh WH()OpMAIHi0 O HAUMEHOBAaHHH
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OpraHa, B KOTODBIH MO3BOHHJI I'paXKAaHUH, (HaMUIIMK, IMEHH, OTYECTBE U TOJDKHOCTH
paboTHHUKa, MPUHSBIIEro TeixehOHHbIH 3BOHOK. [IpH HEBO3MOXHOCTH HATh OTBET Ha
BOIIPOC TpaXKJaHWHA, CIENHAINCT 00513aH IepeaspecoBaTh 3BOHOK yIOJTHOMOYCHHOMY
crienmanucty. JIOJDKHO MpOHW3BOTUTECS He Oonee ONHOM Iepeapecallid 3BOHKA K
CHELMAIICTY, KOTOPBI MOXKET OTBETHUTHh Ha BOIIPOC IpakAaHWHA. Bpems pasrosopa
HE JIOJDKHO NpeBblnaTh 10 MUHYT.

HNudopManus 0 MpeJoCTaBlIeHHM TOCYJapCTBEHHOM YCIYr'HM pasMellaercs B
OTKPHITOM M IOCTYHHOM ¢(opMe Ha odUUHATLHOM caliTe MHHTpyAa 001acTH B
UH(OPMAIIOHHO-TeJIEKOMMYHHKallMOHHOH  ceth  «MHTepHer» mo  axpecy:
http://mintrud.donland.ru (zanee — opuIHaNBHBIA CAlT MUHTPYyJa OOIACTH).

3.1.2.TIpu oOpameHMd C L[eNb0 MONydeHHs HHGOpPMAlUH 3adBHTEIIO
HeoOX0AMMO YKa3aTh HaMUIIMIO, HMsi, 0TUeCTBO. [y moiry4eHus: HHGOpMaLUH O TOM,
Ha KaKkoM 3Tane (B IPOLECCE BEINOJHEHUS KaKo¥ aJMUHHCTPATHBHOH IpOIETyphI)
HAXOAATCS IPEICTABIeHHBIe UM JOKYMEHTHI, 3asBUTEI0 HEOOXOAUMO TaKKe yKa3aTh
JaTy ¥ aJipec HallpaBJICHUS TOKYMEHTOB.

3.1.3.06s3aTeNbHbIH nepeveHb IIpeIoCTaBIISIEeMON uHbOpManuH
(B COOTBETCTBHH C NOCTYIMUBIIMNM OOpanieHueM ):

HOpDMaTHBHbIE  IIPaBOBBIE  aKTBl 110  BONpOCaM  IIPEJOCTABICHHMS
rOCYIapCTBEHHOM ycCiIyru (HaHMeHOBaHHe, HOMEp, JaTa NPHHATUS HOPMATUBHOIO
aKTa);

nepedeHb HEOOXOAMMBIX Ui MpPEeJOCTaBlIeHWs TOCYAapCTBEHHOM YCIyrd
IOKYMEHTOB, TpeOyeMbIX OT 3asBUTENEH;

IIpaBHJIa IPEJOCTABICHHS I'OCYIapCTBEHHON YCIIyTH;

MECTO pa3MelleHns HHGopMauy Ha OQHIHATEHOM caliTe MUHTpYAa o0nacTH;

nHpOpMaIUA O IPUHATOM PEIISHUN U XOJe MpeIOoCTaBlIeHUs yCIyTH (06 sTame
aJIMUHWCTPATUBHOM IPOLEAYphl IPEAOCTABICHHUS TOCYJapCTBEHHOH  YCIYTH)
KOHKPETHOMY 3asIBUTEIIIO.

3.1.4. O6513aHHOCTH JIOJDKHOCTHBIX JIUI] IPH OTBETE Ha OOpaIIeHUs TPaXIaH.

OTBeT Ha MUCBMEHHOE OOpallleHHe HalpaBisSeTcs IO IIOYTOBOMY afapecy
3asgBHUTENSA, yKa3aHHOMY B oOpallleHWH, B CpOK, He mpeBbimaromuit 30 kajeHIapHBIX
IHEH ¢ MOMEHTA PErucTpaIuyi MHCEMEHHOr0 O0palieHusl.

OtBeT Ha oOpaleHue 1Mo 3JICKTPOHHOMN [OYTE HANpaBIAETCS Ha AJIEKTPOHHBIMH
azpec 3asgBUTEII B CPOK, He mpeBbimaromuii 30 kaneHZapHBIX AHEH C MOMeEHTa
perucrpauuu odpareHus.

OO6pairnenne MOMIEKUT PETUCTPALUU B TedeHrne 1 pabodero IHs ¢ MOMEHTA €ro
NOCTyIUIeHUs B MUHTpY obnactu wim OC3H.

B ciyyae noctymienus: obpalieHus B JIeHb, IPeIIIeCTBYIONINH Npa3IHAIHBIM
WA BBIXOJHBIM JHSIM, €T0 PErHCTpaIys IpOU3BOAUTCA B pabouuii KeHb, CIEAYIONIHii
3a Mpa3gHUYHBIMH WUJIH BHIXOJHBIMU JHIMH.

OtBeThl Ha NHCHEMEHHBIE OOpalleHus HaNpaBIAIOTCS B NHCHEMEHHOM BHUIE
U JOJDKHBI COIep)KaTh: OTBETHl Ha IMOCTABJIEHHBIE BONPOCH], (HaMUIINIO, WHUIHAIIEI
u HoMep TenedoHa ucnoigHuTenss. OTBET MOXKET OBITh MOANHACAH MHHUCTPOM TpyAa
COLIMAIBHOTO pa3BUTUSA POCTOBCKOM 00JacCTH HWIIM €ro 3aMecTHTENsIMH (JIUIlaMH,
BPEMEHHO MHCIIOJIHAIOIMME ero oO0s3anHocTH), pykoBogutesieM OC3H wmmm ero
3aMecTuTeNneM (JIMIOM, BpEMEHHO UCIIOJIHSIOIIM ero 00SI3aHHOCTH).



Ilpu oTBerax Ha TellepOHHBIE 3BOHKH M HENOCPEACTBEHHbIE JIMYHBIS
obpalneHus 3asBUTENEH JODKHOCTHEIE JTHI[a MUHTPYHAa obnactu, OC3H noxpobuo u B
BEXJIMBOM (hopMe HHPOPMHUPYIOT OOPaTUBIIUXCS 1O HHTEPECYIOIIUM UX BOIPOCAM.

3.1.5. Uudopmanus 0o BOIpocaM NPeNOCTaBIEHUs TOCYIapCTBEHHON YCIIyTH,
a TaKke CBEJIEHHMA O XOJle¢ €€ IPEHOCTABICHHUS MOTYT OBITH IIOJNYy4YEHBI 3asBUTEIIEM
C HCIONb30BaHMEM (eaepabHOM TOoCylIapCTBEHHOH HHGOOPMALMOHHONW CHCTEMBI
«EOMHBIA TOpTal TOCYJApCTBEHHBIX M MYHHUMMNAIBHBIX yCIyr ((QyHKIMH)»
(www.gosuslugi.ru) (nanee — EII'Y).

Nuadopmanms wa EIII'Y o0 mnopsaake ©  CpOKax  IIPEeIOCTaBIICHHS
rocyJapCTBEHHOM YCIIYTH MPEIOCTaBIIASTCs 3aBUTEIO0 OECILIATHO.

Joctyn & wuwHpOpMamumu O CpoKax M IOpSIOKE MPeIOoCTaBIICHUS
roCy/IJapCTBEHHON YCIIYTH OCYIIECTBISIETCS Ge3 BHINOJHEHHUS 3asBUTENEM KaKuX-Tu00
TpeGoBanuii, B TOM umcCle 0e3 WCIOIb30BaHUS IPOTPAMMHOrO obecledYeHus,
YCTaHOBKA KOTOPOTO HA TEXHHYECKHE CpEACTBa 3asBUTENS TpeOyeT 3aKIIoueHHs
JWMLEH3MOHHOTO WM/IM HHOTO COIVIAlIEHHsA C mpaBooOafareneM IIPOrpaMMHOTO
obecrieueHus, MpPeayCMAaTPUBAIOLIEI0 B3UMaHHWE IUIAThl, PETHCTPAIHI0 KM
ABTOPU3AIIMIO 3asBUTEJIS. WU IPEJOCTaBICHUE UM IIEPCOHANBHEIX JaHHBIX.

3.2. Tlopsiaok, popma, MeCTO pasMeLieHHs H cNOCOOBI MOJy4YeHHS CIIPABOYHOI
uHdopManny, B TOM YHcjIe HA CTEHAaX B MeCTaX NPeaoCTaBIeHHS
rocyIapcTBeHHOM YCJIYIrH H B MHOTOQYHKI{HOHAIBHOM IEHTPE NPEA0CTABIECHASA
rocyAapcTBEHHbIX H MyYHHIHNAJIbHBIX yCaAyT

CropaBogHass uH(pOpMamus O MECTOHaXOXAEHWHU, rpaduke paboTel, HOMEpAX
Tene(OHOB, afpece OPUUIUAILHOTO caifTa, 3JIEKTPOHHOM IOYTHI MUHTpyIa obiacTy,
OC3H, M®I1, pa3memena Ha HHQOPMALMOHHBIX CTEHJAaX B NOMEHIEHUSIX MUHTPyZAA
obmacty u MO®II, Ha opunHaIEHOM caiiTe MEUHTpyZAa oONIacTd, Ha HHGOPMAIHOHHO-
agasmTHueckoM HurtepHer-moprane enmuoit cetu M®PI] Pocrosckoit obmactu B
“HGOPMAIlMOHHO-TEIEKOMMYHUKaMOHHOH cetu «HTepHeT» (nmanee - Ilopran ceru
M®II) u na EIIT'Y.

Temedhon-aBTOMHPOPMATOP HE IIPELYCMOTPEH.

NudopManuss ©0 MNpedocTaBIeHHH TIOCYHApPCTBEHHOH  YCIYTH  TaKkXe
pasMemaercs B EquHoi rocynapcTBeHHONM MHGOPMAIIMOHHON CHCTEME COLMAIBLHOTO
obecieuennss (matee — EIMCCO). Pa3MmemeHne © TONy4YeHUE YyKa3aHHOM
uadopmanuu B ETYUCCO ocymecTBiasieTcst B cooTBeTcTBHE ¢ DeepaibHbIM 3aKOHOM
ot 17.07.1999 Ne 178-®3 «O rocyaapcTBeHHO# COLMAIbHON TOMOIIH.

II. Cranaapr npeaocTaBieHHs FOCYAAPCTBEHHOMH yCayru
1. HanmeHOoBaHHe rocy1apcTBEHHOM YCIyrH

IIpenocraBnenne exeMECTIHBIX JEHE)KHBIX BBIIJIAT Ha JeTel U3 MHOTOJETHBIX
ceMmeii (nanee - EJIB).



2. HanMeHoBaHMe OpPraHa HCIOJHHATEILHOH BiaacTH PocToBckoi 06acTw,
HENoCpeaCTBEHHO OCYHIECTBIISIIOIIEr0 YCJAYry

I[IpenocTaBiieHre roCyAapCTBeHHOM ycryru ocymecTisercs OC3H.

M®I] yvacTByeT B IIPEeIOCTaBICHMM TIOCYJapCTBEHHOW YCIYTd B YacCTH
HHQOpPMHUpOBaHUS M  KOHCYJIBTMPOBaHMsA  3asBUTENed 1O  BOIpocaM  ee
OpEeNOCTaBICHAs, IpueMa HeoOXOAMMBIX  JOKYMEHTOB, (OPMHpOBaHHSA H
HAIpaBJIEHUS MEXBEIOMCTBEHHBIX 3alpOCOB, a TakXkKe BBIIaYM pe3ysbTaTa
MIPENOCTaBIIEHUs TOCYAAPCTBEHHOM YCIyTH.

Muntpyn o6nacTH y4acTByeT B IPEJOCTaBICHWM YCIyTH B  4acTd
OCYIIECTBIIEHUS OpPraHU3allMOHHO-METOJUYECKOr0 PYKOBOJICTBA, KOOpDAWHAIMH M
KoHTpoNis 3a JesrenbHOCTEIO OC3H, moNHOTOM M KadeCcTBOM IIPEIOCTaBICHUS
roCyJapCTBEHHOU YCIyTH.

3anpemneHo TpeGOBaTh OT 3asSBUTENS OCYILECTBICHUSA IECHCTBUH, B TOM YHCIIC
COrJIacOoBaHHi, HEOOXOOUMBIX JJIsl OTy4YeHUs FOCyAApCTBEHHOM YCIIyTH M CBA3aHHBIX
¢ oOpaimeHHEM B HHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl  MECTHOIO
CaMOYTIpaBIICHUS, OpraHU3alyy, 32 UCKIIOYECHHUEM IIOIYYECHUs YCIIyT, BKIIOYEHHEIX B
HepeYeHs YCIyr, KOTOphle SBIIAIOTCS HEOOXOAUMBIMH H OOS3aTeNbHBIMH UL
IIPEeIOCTABIIEHUS TOCYHAPCTBEHHBIX YCIYT, YTBEPXKACHHBIA HOPMATUBHEIM IIPABOBBIM
aktoM PocToBckoii obnacTy.

3. Pe3yanTaT mpeaocTaBiieHUsI TOCYAAPCTBEHHOMH yCayry

PesynpTaToM mpenocTaBieHus rpaXxaaHaM rocyJapCTBEHHOR YCIIyTH SBIIAETCA:
npunsatrae pemenns OC3H o naznadyenuu E/IB 1 ee BeInaTa nNpH NOCTYIUIEHAN
cpeacTB m3 obmacTHOro OrokeTa M NEPEYUCICHHs Ha cYeTa 3asBUTENCH B
KpeIUuTHbIE OpraHU3auy JU00 B opraHu3anuio GenepalbHON IOYTOBOH CBA3H;
MOTHBHMPOBAHHEIN OTKa3 B IPEIOCTABICHUM YCIYTH.

4. Cpoku npeaocTaBleHHs rOCyIapCTBEeHHOMH YCJIYIH

OC3H B Teuenue 10 pabouumx nHeW co AHS OOpalleHHs TpaXXJaH CO BCEMU
HeOOXONMMBIMU  JTOKyMEHTaMH IPUHHMMAIOT pelleHHe O [PEeAOCTaBICHUH
rOCyHapCTBEHHOM YCIIyTH WM 00 OTKa3e B ee peJoCTaBICHUH.

E/IB nersM U3 MHOTIOJNETHBIX CeMel HaszHadaloTcs rpaxkiaHaMm Poccuiickor
@denmepaury, 3aperUCTPUPOBAHHBIM IO MECTY JKHUTEIbCTBA WM IIpeObIBaHUSA Ha
TeppuTOpuM POCTOBCKOI 006yacTH, ¢ Mecsla poXIeHHs pebeHka, ecnu obOpaieHune
TIOCJIeIOBAJIO He Mo37Hee 3 MecsleB ¢ Mecsla poxaeHus pebenka. [Ipu obpamenuu
0 HCTEYeHHH 3 MecsAlleB C Mecslla pOXIeHUs peOeHKa OHM Ha3HA4aloTCid H
BBHIIITAUMBAIOTCS 3a HCTEKIee BpeMs, HO He Oonee ueMm 3a 3 Mecsma 10 Mecsna, B
KOTOPOM TMOJaHO 3asBlieHHe o HasHadeHud EJIB co BceMu HeoO6XoauMbIMu
JOKyMeHTaMu. B 3ToM ciydae BhIILIaTa MPOU3BOAUTCS B pa3Mepe, yCTAHOBIEHHOM HA
COOTBETCTBYIOIIUH IIEPHO,.

IIpenocraBnenne E/IB nmersM W3 MHOTOJACTHBIX CEMEH MpH NPEACTaBICHUH
cupaBku 00 oOydeHmn pebeHka cTapme 16 5eT ocymecTBiseTcs ¢ Mecsna
UCTIOTTHEHHS peOeHKy 16 yieT, eciii oOpalneHne IocIeIoBallo He Io3IHee 3 MecsIeB C
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Mecsia ucrnonneHus pedenky 16 ner. IIpu obpameHny 110 UCTEUYECHUN 3 MECAIEB C
MecsIia UCIOMHEHU peOeHKy 16 eT mpenocTaBieHle Mep COLUAIBHOM MOAAEPIKKY B
JICHEXHOM BBHIpOKEHHH OCYIIECTBIIIETCS 3a MCTEKIlee BpeMs, HO He Oonee dyeM 3a 3
MecsIa J0 Mecsia, B KOTOPOM MpeICTaBlIeHa CIIpaBKa 06 oOydeHuH.

5. IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB, PeryJHPYIOIHX
npeaocTaB/JIeHHE rOCyAapCTBEeHHO# YCIYTH

IlepeueHb HOPMATUBHBIX IIPABOBBIX aKTOB, PErYIHMPYIOIIMX IIPEIOCTABICHHE
roCy/IapCTBEHHON YCIYTH, C YKa3aHWEM MX PEKBH3UTOB ¥ HCTOUHUKOB OQHIMAILHOTO
oIyOIMKOBAaHUS pa3MelleH Ha obUIHaILHOM caiite MUHTpyAa obnactu, Ha EINTY.

6. cuepubiBawomuii mepeyeHb JOKYMEHTOB, He0OXOAHUMbIX B COOTBETCTBHH ¢
HOPMATHBHBLIMH [IPABOBLIMH 2KTAMH JIsl IPEAOCTABJIEHUS FOCYAaPCTBEHHOMH
YCJIYTH H YCJIYT, KOTOPBI€e fABJIAIOTCA HEOOXOANMbIMH H 0053aTeIbHBIMH JJIsI
NpeI0CTAB/ICHHS IOCYAaPCTBEHHOM YCIyTrH, MOJJIeKaIHNX NPEeACTABICHHIO
3aBHTEJIEM, CIIOCOOBI HX MOJIYYEHHS 3asiBUTE/IEM, B TOM YHCJe B 3JIEKTPOHHOH
¢opme, 1 MOPSIAOK HX NMPEACTABICHHS

6.1. JIs TONMydeHHs TOCYNAPCTBEHHORW YCIYIH IpakIaHAMH NPEACTABIAETCA
3asBieHne (npuiaoxenue Ne 1).

[Ipu oOpamenuu npexcTaBUTENs 3asgBUTENS TakkKe IIPENCTaBILIIOTCSI
JTOKYMEHTHI, MIOATBEPKIAIONTHE TOJITHOMOYUS Ha OCYIIECTBICHHE NEHCTBUN OT UMEHU
3agBuTens (oopMieHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickont
®denepanyy JOBEPEHHOCTS).

6.2. s IIpeIOCTaBICHUS TOCYIApCTBEHHOM  YCIyI'H 3asBUTEJIEM
(mpencraBuTeNEM 3asBUTENS) IPENbIBISIOTCA:

macnopT TrpaxnmanuHa Poccuiickoii ®epepanuy WM HWHOHM JOKYMEHT,
yIOCTOBEPSIONINH JINYHOCTD 3asABUTENS (IPeICTaBUTENS 3asIBUTEIA);

CBHJIETEIILCTBO O POXIEHNU pebenka (aereit);

cupaBka 00 oOydenmu pebOeHka crapme 16 jeTr B obmeobpa3zoBarenbHON
opraHu3aluuy Ju00 B HHOH 0Opa3oBaTellbHOI OpraHM3allik HE3aBUCHMO OT (POpPMEI
obydeHus:

B ClIy4ae YCTaHOBJICHHMS OIeKH (TOTEYUTENIbCTBA) HaJ PEOEHKOM — IPaBOBOM
akT 00 yCTaHOBIEHHH HaJ peOEHKOM ONEKH WM IONEeYUTENbCTBa, HOTOBOP O
nepenade pebeHka (neTeit) Ha BOCIIUTaHHE B IPUEMHYIO CEMBIO;

CBHUJIETENECTBO O 3aKIIOUYEeHHH Opaka, €ClIM POAUTENH WMEIOT JAereil OT
HIpeabIyInuX OpaKkos.

6.3. B nmononHeHwe K AOKyMEHTaM, yKa3aHHbBIM B IMyHKTe 6.2 HaCTOSIIEro
noIpaszena, 3asBUTENb IMPEACTABIET COOCTBEHHOPYYHO IIOANMCAaHHBIE COIJIACHS
YJICHOB CEMbH, COBMECTHO 3apETACTPUPOBAHHBIX C I'PAXJIAaHNHOM, IIPETEHIYIOIHUM Ha
IOJIy4eHHe roCyJapCTBeHHOH yciyTHu (mpuiioxkenne Ne 2).

3asBUTENh HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH IIPEACTAaBIIEHHBIX
CBEIICHUH U JOKYMEHTOB.

6.4. JoxymeHnTsl, HeoOxomumeie mius mnomnydernus EJIB, Moryr OBITH
IIPEACTABIICHbl 3asBUTENIEM KaK IOJUIMHHEBIE, TaK U WX Komuu. Kommu HOKYMEHTOB
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3aBepstorcss OC3H wmum MOIL] mocne cBepku HX ¢ HOMIMHHHMKaMH. I'paxnaHuH,
npereHayiomuii Ha mnomydeHne EJIB neraM H3 MHOIOAETHBIX CEMEH, BIpaBe
NPENCTABUTh KOMUM HEOOXOAMMBIX IOKYMEHTOB, 3aBEPEHHEIE B YCTaHOBJICHHOM
MOpSLIIKE.

6.5. JInd moiy4eHus: rOCYJapCTBEHHOM YCIYTH 3asfBUTeNb BhIOMpaeT ¢Gopmy
IIpeIOCTaBIICHHUS TOCYAapCTBEHHOM YCIYTH:

ouHas (opMa IpeqoCTaBIeHUS FOCYyJapCTBEHHOM yCIIyTH;

3ao4Has hopma NpeaocTaBiIeHNs FOCyAapCTBEHHOH yCIyrH.

Taxoxke BBHIOMpAaeTCSs BapHAHT IPEJOCTaBICHHS MOKYMEHTOB B OyMaKHOM,
3JIEKTPOHHOM BUJE.

IIpu BBIOOpPE OYHOW (OPMBI NPEAOCTABICHUS TOCYJapCTBEHHOHM YCIYTH
3asBUTENb JIMYHO (MK Yepe3 HoBepeHHoe auno) obpamaerca 8 OC3H, M®LI.

IIpu BbIOOpEe 3a04HOM (HOPMBI IPENOCTABICHUSA TOCYAApCTBEHHOM YCIYIH
3ajdBUTE]IL BHEIOMpAaeT BapHaHT IIPEJOCTABICHUS YKa3aHHBIX JOKYMEHTOB H
obparmaercs 8 OC3H ogHuM H3 cieIyromux CrocoOoB:

IO TOYTe;

C MICIIOJIb30BAaHNEM 3IIEKTPOHHOH IIOYTHI;

yepes EINTY.

JIOKyMEHTBl i1 TPENOCTaBICHUS TIOCYNAapCTBEHHOM YCIYTH  MOLYT
HanpaBistbes B OC3H umun M®L] no noure, 110 3J€KTPOHHOHA MOYTE.

[Ipu sToM nHEM oOpallieHus 3a IpelOoCTaBIeHHEM TOCYJapCTBEHHOH yCIyru
CUMTaeTCd Jara WX [ONy4eHHS YIONHOMOYEHHBIM opraHoM. OO6s3aHHOCTB
HOATBEPXKIEHHS paKTa OTIPaBKU yKa3aHHBIX JOKYMEHTOB JIEXHUT HA 3asBUTEIE.

6.6. 3asBieHNe W JOKYMEHTHI (CBEIECHHUS), HEOOXOMUMbIe A IPENOCTaBIECHHUS
rOCy[IapCTBEHHOM YCIyTH, MOTYT OBITh HampaBlieHBI B (GopMe 3IIEKTPOHHBIX
JIOKyMEHTOB.

3asBiIeHMssT W JOKYMEHTHl, HeoOXoauMble I  IPEIOCTAaBIICHUSA
roCyIapCTBEHHOH YCIYTH, IIpelCTaBIsieMble B OpMe IeKTPOHHBIX JOKYMEHTOB:

IIOAMUCKHIBAIOTCS B COOTBETCTBHM C TpeboBaHMAMH DenepalbHOIO 3aKOHa OT
06.04.2011 Ne 63-®3 «O6 osnexkTpoHHOH mommucu» U crared 21.1 u 21.2
®enepanpHOro 3akona ot 27.07. 2010 Ne 210-®3 «O6 opranu3anuu NpeaoCcTaBIeHAS
rOCyAapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT»;

MPEACTABNISAIOTCS C WCIOJB30BAaHHEM JJIEKTPOHHBIX HOCUTeNed u (Miu)
HH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHEIX CEeTeil OO0IIero moJjb30BaHMs, BKIIIOUYas
ceTb «HTEepHET»:

JIMYHO WJIA Yepe3 IPEeNCTaBUTENS;

nocpenctsoM EINTY.

B cmydae, ecnu mopada OOKyMeHTOB mpoucxoaut mocpeacrsom EINY,
IOIOJIHATENbHAS Iofava TaKuX JOKYMEHTOB B Kakoi-mibo wuHodt ¢opme He
TpebyeTcs.

6.7. TpebGoBaHus K IPENOCTABIAEMEIM JOKYMEHTAM 3asBUTEJIEM:

JIOKyMEHTBI He JOJDKHBI OBITh 3all0JIHEHB! KapaH[alloM;

IOKyMEHTBI HE JOJDKHBI UMETh CEphEe3HBIX MOBPEKICHHH, HATMINE KOTOPBIX HE
IO3BOJIACT OJHO3HAYHO HCTOJIKOBATh UX COJEPIKaHKE;

IIpEACTABICHHbIE JOKYMEHTHl B YCTaHOBJIEHHBIX 3aKOHOAATENCTBOM CIydasx
ZOJDKHBI OBITh CKPEIUICHE] IIeYaTsIMHI U HMETh HaJIeXKaIlye O/IITHCH;



TEKCTHl JOKYMEHTOB JOJDKHBI OBITH HAamMCaHbl pa3bOp4YMBO, HAaMMEHOBAHHS
JOPHUANIECKHX JIUL - 0€3 COKpaIleH s, C yKa3aHUEM UX MECT HaXO)KICHUS;

B JOKYMEHTaX He JOJDKHO ObITh NMOIYHCTOK, IPHIHKCOK, 3a4E€PKHYTBIX CJIOB U
HMHBEIX HEOI'OBOPEHHBIX UCIPABICHUH.

7. AcuepnbiBalouuii nepeveHb JOKYMEHTOB, HE00XOAHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPAaBOBLIMH aKTaMH /ISl IPEAOCTABJICHHSA rOCYJaPCTBEHHOM
YCIYTH, KOTOPble HAXOAATCH B PaCHOPSKeHHH FOCYJaPCTBEHHBIX OPraHoB,
OpraHoOB MECTHOr0 CaMOYNPaBJ/IeHHS H HHBIX OPIaHOB, y4YaCTBYIOIIHX B
NpeAOCTABICHHH rOCyAapCTBEHHOI yCIyrH, H KOTOPhI€ 3asiBUTE/IL BIIpaBe
NpeACTABHTD

7.1. OC3H umu M®I] B paMkax MeXBEIOMCTBEHHOI0 HH(OPMAaLHOHHOIO
B3aUMOJEHCTBHS C COOMIOIEHHEM HOPM 3aKoHoAarelbcTBa Poccuiickoi Penepanyu
O 3allMTe MEPCOHANBHBIX JaHHBIX 3allpaliFBaeT Ha OyMaXHOM HOCHTENE WM B
3JIEKTPOHHOM BHJIE€ HaXOMAIIMECS B PACHOPSDKEHHM y TOCYAapCTBEHHBIX OpraHOB,
OpPraHoB MECTHOTO CaMOYIpaBIeHHs, IIOABEJOMCTBEHHBIX MM OpraHM3allHii,
CIIEAYIOIINE CBEAECHNU, HeoOXonuMble Ayl HasHadeHus EJIB:

0 HOMEpe MHIUBUAYAILHOIO JHIIEBOT0 CYeTa 3aCTPaXOBAHHOIO JIMIIA B CHCTEME
00s13aTeIbHOTO  NEHCHOHHOIo CTpaxoBaHus Poccuiickoii @Dexepanuu  ob6oux
ponuTeeit (yCHIHOBUTENEH, ONIEKYHOB, IoneunTeneil) u pebeHka (aerei);

13 OC3H mo MecTy )HUTeNbCTBA K [0 MECTY IIpeOBIBaHUs O HEMOJy4YEHHH (O
IPEKpallleHH TIOMydeHHs) JpYruM ponuteiaeM (YChIHOBUTENEM, OIEKYHOM,
noneuuteneM) EJ[B wim o mpekpaneHnd UX IPEeIOCTaBJICHHs IIpH IEpEMEHE MECTa
JKHUTENHLCTBA B Ipeenax PocToBckoi obmacTu.

7.2. OC3H 3ampamuBaeT B paMKax MeXBEIOMCTBEHHOT0 HH(GOPMaIHOHHOIO
B3aMMOIENCTBHA C COOJIOJEHNEM HOPM 3aKOHOAaTenscTBa Poccuiickoit denepanuu o
3aIlATE TEePCOHANBHBIX JAHHBIX y OpraHa, YIOIHOMOYEHHOIO Ha OCYIIECTBIICHHE
byHKIAH M0 KOHTPOIIO U Hag30py B cdepe MUrpanun Ha OymMaKHOM HOCHUTENIE UIIH B
3IEKTPOHHOM BHJE CBENEHHS O PErMCTPAlldM [0 MECTy XKHUTENbCTBA (IpeObIBaHMSA)
rpaXgaHWHa, IPEeTEHAYIOMEro Ha IIPEIOCTaBICHUE YCIIYTH U YWIEHOB €r0 CEMBH.

7.3 T'paxgaHuH BIpaBe MO CBOCH WHUIMATUBE IPEACTABUTH CBEACHUS H
IOKYMEHTHI, yKa3aHHble B IyHKTe /.1 M IyHKTe 7.2 HaCTOsALIEro IOJpasieia.
HermnpencrasieHne 3assBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCSI OCHOBaHHUEM IS
OTKa3a B NpeJ0CTaBIIEHUHN TOCYJapCTBEHHON YCIyTH.

8. Ykazanue Ha 3anper Tpe60BaTh OT 3asABHTEHA

Ilpu mpenocTaBIeHHH TOCYAapCTBEHHOW YCIYTH 3allpeileHo TpeboBaTh OT
3asIBUTEIL:

[IpeICTaBIeHNs] TOKYMEHTOB M WHGOpPMAlMU WM OCYIIECTBICHUS NeHCTBHUI,
IpeIOCTaBICHNE WM OCYIIECTBICHHE KOTOPBIX HE NPEeXyCMOTPEHO HOPMATHBHBIMHU
IIPAaBOBEIMH AaKTaMH, PEryJIHpPYIOIMUMH OTHOIIEHHWS, BO3HHKAIONINE B CBA3U C
IPEIOCTaBIICHUEM rOCYAapCTBEHHON YCIyTH;

IpelCTaBlIeHUs] JOKYMEHTOB H HHGOpMalMM, KOTOphlE B COOTBETCTBHM C
HOpPMaTHBHBIME INpaBOBBIMH akTamu Poccmiickoit ®exepaiyy, HOpMaTHBHBIMH
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IIPaBOBBIMH aKTaMu PocToBckoii 06JacTd M MyHHUIMIAIBHEIMYA IPaBOBBIMU AKTAMH,
HAXOAATCA B pPacHOpsHKEHHM TIOCYJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
caMOoyIpaBJIeHus U (WM) MOJBEAOMCTBEHHBIX I'OCYAapCTBEHHBIM OpraHaM M OpraHaMm
MECTHOTO CaMOYIIpaBJI€HHS OpraHM3alMi, YdYacTBYIOIIMX B IPENOCTaBICHUH
rOCyIapCTBEHHOM YCIIyTH, 3a HCKIIIOYEHHEM JOKyMEHTOB, YKa3aHHBIX B 4acTH 6
cratet 7 ®enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3;

NpeICTaBleHkss OOKYMEHTOB M HHGOpPMamuy, OTCYTCTBME H  (WIH)
HEeJ0CTOBEPHOCTh KOTOPBIX HE YKA3bIBAINCH IIPH IIEPBOHAYalIbHOM OTKa3e B IIpHEMeE
JIOKYMEHTOB, HEOOXOMUMBIX I/ TPEIOCTABICHNUS TOCYAapCTBEHHOR YCIyTH, K00 B
HpeJOCTaBIEHHH YCIIyTH, 32 UCKIIOYEHHEM CIydaeB, IPEXyCMOTPEHHBIX IyHKTOM 4
yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

IIPH OCYIIECTBJICHUH 3allMCH Ha IIpHEM B 3JIEKTPOHHOM BHJIE€ COBEPIICHHUS MHBIX
JEeUCTBUH, KpOMe MPOXOXKAESHUSA HIACHTU(DUKAIUY ¥ ayTeHTUQHKAIMY B COOTBETCTBHM
C HOpMAaTHBHBIMH IIpaBOBBEIMHM akTamu Poccuiickoit denepanuu, yKasaHus IelId
IpuemMa, a TakKe TPENOCTAaBIEHUS CBeleHHH, HEOOXOMUMBIX MJI1 pacyeTa
JNIATEIHHOCTH BPEMEHHOTO0 HHTepBalla, KOTOPbI HEeo0XomuMo 3abpOHHPOBATH IS
npueMa.

9. UcuepnbiBaouiuii nepedeHb OCHOBAHMH /1A 0TKa3a B IpHeMe NOKYMEHTOB,
Heo0XO0AMMBIX AJIsl NPEAOCTABJICHHA TOCYAaPCTBEHHOH YCIyIr'H

OC3H wumu MOI] oTka3siBaeT B IpHEME JOKYMEHTOB II0 CIEAYIOIIUM
OCHOBaHHSM:

OTKa3 oOpaTHUBIIErocsl JIMIa MPeAbSBUTh NOKYMEHT, YAOCTOBEPSIOIIMHA €ro
JIMYHOCTb;

HeTIpeCTaBIEHNE YIOJHOMOUYEHHBIM MPEICTAaBUTENIEM 3asBUTENS JOKYMEHTOB,
IOJITBEPIKIAIOITNX ITOJIHOMOYHS Ha OCYIECTBICHNE ASHCTBUN OT UMEHH 3asBUTEIS;

IpH OTCYTCTBHH B 3asBJICHUH ()aMUIMH, UMEHH, OTYECTBA OOpaTUBIIErocs,
IIOYTOBOI'O ajpeca;

IIpEACTABICHUE HENOJHOro IIaKeTa JOKYMEHTOB, IPEICTaBI€HHE KOTOPBIX
3asgBHTENIeM 00s3aTeNbHO M YKa3aHHBIX B IoApasfelle 6 HacTosIero pasieiia, 3a
HCKIIOYEHUEM JOKYMEHTOB, 3alpaliiBaeMbIX B IoJpazjere 7 HaCTOSIIEro pas3zena, a
Talkke IpA MPEAbSIBICHUM JOKYMEHTOB C CEpPbE3HBIMU MOBPEXACHUSIMM, HE
ITO3BOJIAIOIIUMH OJHO3HAYHO HCTOJIKOBATh X COMEPIKAHUE;

€CJIM TeKCT MUCHbMEHHOT0 3asBIIEHUS He MOAAAeTCS MPOUYTEHUIO.

He gnomyckaercs oTka3 B IpueMe JOKYMEHTOB, HEOOXOAWMBIX IS
IIPEIOCTaBIIEHUs] I'OCYJapCTBEHHON YCIYTd, B Cly4ae eclid YKa3aHHble JOKyMEHTBI
[OJlaHbl B COOTBETCTBHH ¢ HH(popMamueii o Cpokax M NOpsAAKe MpeIOCTaBIECHUS
rocyIapCTBeHHOH YyciayrH, omnyosiukoBanHoi Ha EIIY u odunmansHOM caiite
MUHTpYJIa 00JIacTH.

10. McuepubiBaomuii nepedeHb OCHOBAHHM AJ1sl IPHOCTAHOBJICHHUA N (MJIH)
0TKAa3a B NPEeJOCTABJIEHHH rocy1apCTBEHHOM yCJayrd

HepequL OCHOBAaHMH JJIA IIPAOCTAaHOBJIICHU A I‘OC}’I{&pCTBCHHOfI YCIIYTHA
I[GﬁCTBYfOHII/IM 3aKOHOOATCIBCTBOM HE NIPEAYCMOTPCH.
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TlepeueHs OCHOBaHUH I OTKa3a B IPEAOCTaBICHUH IOCY JapCTBEHHOM YCITyTH:

OTCYTCTBHE CIIpaBKH 06 00ydeHuu pebenka crapme 16 ner;

IOCTIOKeHHe peOeHKoM 18-nmeTHero Bo3pacra;

HaxXOXKJEHMeE JeTel Ha MOJIHOM roCyJapCTBEHHOM 00€CIIEUeHNH;

JIMIIEHHe PouTeNell poIUTEeIbCKUX IPaB.

He momyckaeTrcs oTKa3 B IpeJOCTaBICHUH ITOCYIApCTBEHHOH yCIyrH, B CiIydae
eclii HeoOX0IuMBIE JOKYMEHTHI ITOJJaHbl B COOTBETCTBHHY C MH(POpMaNHei 0 CpoKax H
HOpPSAKE IPEIOCTABICHNUS T'OCYJapCTBEHHON yCIyTH, omybimukoBanHod Ha EINI'Y u
ouManbHOM caiiTe MUHTPYZa 00JIacTH.

11. Ilepe4eHs ycayr, KOTOpbIe SIBIAIOTCH HEO0XOAHMBIMH H 00s13aTeAbHbIMH 115
NpedoCTAB/IEHNS FOCYAaPCTBEHHOM yCIyTrH

Veiyr, KOTOpEI€ SBIIOTCS HEOOXOAMMBIMH U OOsA3aTENBbHBIMH IS
IpPENOCTABJIEHUS TOCYAapCTBEHHOHW YCIYTH, 3aKOHOAATENbCTBOM PoCCHICKOM
®denepanuu He IPETyCMOTPEHO.

12. ITopsinok, pa3Mep H OCHOBAHHSI B3HMAaHHHA rocyJapCTBEHHOM MOIIMHBI HJIH
HHOM IJIaThl, B3UMaeMoii 32 nipeJocTaB/IeHHe FOCyJapCTBEHHOH yCAyTrH

I'ocymapcTBeHHass INOIUIMHA HJIM WHasg I0laTa 3a  [PEAOCTaBICHHE
rOCyAapCTBEeHHOH yCIyTH He B3uMmaeTcs. lIpemocTaBieHne rocyqapcTBEHHON yCIyrd
OCYINECTBIIETCS OeCIIaTHO.

B3umanue miaTel 3a HEHCTBHUSA, CBSA3aHHBIE C OpraHU3aldedl NIpeaoCTaBICHHS
ycnyru B M®L, 3anpemaercs.

13. ITopsaaok, pa3Mep H OCHOBAHHSA B3HMAHHUA IJIAThI 32 NIPeJOCTaBIEHHE YCaYT,
KOTOPbIe SIBJIAIOTCH HE00X0AUMBIMH H 0053aTe1bHBIMH JJ1s NPEXOCTABICHHS
rocyAapcTBeHHO yCJIyrd, BKJIOYass HHPOPMALHIO 0 METONHKE
pacueTra pa3Mepa TaKoil NiIaThl

B cBA3M C OTCYTCTBHEM HEOOXOAMMBIX H OOs3aTeNbHBIX YCIYT IS
MPEAOCTaBIEHUs TOCY/apCTBEHHOM YCIyT'HM TOCYAapCTBEHHAasl IMOINUIMHA WM HHas
Ij1aTa He B3UMAeTCsl.

14. MaxcuMaJabHBI# CPOK 0KHIAHHS B OYepeAN NPH noJade 3alpoca o
NpeJOoCTaB/IeHHH rOCYAapPCTBEHHOM YCIYI'H, YCJIYIH, IPeAoCTaBIAeMOHH
opraHu3anueii, yaacrpyioneii B IpefoCTaBJIeHNH roCyAapCTBeHHOH YCIyIH,
H NIPH NOJIyYeHHH pe3y/ibTaTa NpeloCTABJIEeHHUs TAKHX YCJIYT

ITpu mrmaaom obpaienuy B OC3H nnn M®L BpeMs oxxuganust B odepenu npu
mojade 3ampoca O IMPEeNOCTaBICHUH TOCYAapCTBEHHON YCIYI'W WM IIpH NOIY4YeHUH ee
pe3ynbTaTta He JOJDKHO NPEeBhINaTh 15 MUHYT.

15. Cpok u mopsiioK perHcTPalHH 32NMPOCa 3asiBUTEJISI O NPeIOCTABIEHHH
roCyAapcTBeHHOH YCJYIH H YCJIYrH NPeAOCTABIAEMOH Opranu3anuei,
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y4acTBYIOLIEH B IPeJOCTaB/IeHHH IOCYAaPCTBEHHOM yCJIyrH, B TOM YHC/IE B
3JieKTpoHHOH dopme

3asgBieHre O IPEJOCTAaBICHWHM TIOCYJapCTBEHHOM YCIyId, INOJaHHOE IIpH
augHOM oOpamenuu rpaxaanvHa B OC3H, perucrpupyercs B JAeHb IIpHEMa
yKa3aHHOI'O 3asABJIE€HUS B JKypHaJle pETruCTpallui 3asgBICHUM TIpakJaH COrIacHO
nprioxeHuio Ne 3 K aIMUHUCTPAaTUBHOMY PETJIaMEHTY.

Peructpamus 3asBnenus, mnomanHoro B M®II, ocymectBisercs ero
paboTHHKOM B  JeHb oOOpalneHus  3asfBHTENA  IOCPEICTBOM  3aHECEHHs
COOTBETCTBYIOIUX CBeAeHU# B mHopManuoHHyto cucteMy M®L] ¢ mpucBoeHHeM
PErUCTPalliOHHOTO0 HOMEpA.

Peructpainuss IOKYMEHTOB 3asBHTENSI O IPEAOCTAaBICHHMU TOCYyAapCTBEHHOMH
YCIYTHd, HAIpaBIEHHBIX B JJIEKTPOHHOM BuAe C Hcnoab3oBanueM EINY,
ocymecTsiageTcs B AeHb ux mnocrymierus B OC3H, M®IL mubo Ha cienyromui
pabounii 1eHb B CITydae NOCTYIUIEHHS JOKYMEHTOB 10 OKOHYaHUH pabodero BpeMeHH
OC3H, M®ILI. B cnyuyae MmOCTYIUIEHUSI JOKYMEHTOB 3asBHUTEJII O IIPEAOCTaBJICHHU
rOoCyOapCTBEHHOM YCIYyrM B BHIXOAHBIE WM HepabodWe Npa3qHUYHBIE JHH HX
peructpanms ocyiiecTisiercs B nepsslit pabounii neHs OC3H, ML, crenyromuii 3a
BBIXOJHBIM HJIA HEPAaOOUMM MPa3IHUYHBIM JHEM.

Ilpu wHampaBnenm:u 3asBieHus dyepes EIII'Y perucrpanuu 31€KTPOHHOIO
3asBJIEHUS IPOU3BOJUTCA B aBTOMAaTHYECKOM peXuMe M He TpeOyeT ydacTus
pabotauka OC3H, M®II.

16. TpeGoBaHHs K MOMEMIEHAAM, B KOTOPbIX HPEI0CTAB/ISAETCS rocyIlapCcTBeHHAN
yciIyra, K 3aj1y 0:KHAAHHA, MeCTaM JJif 3all0/THeHHS 3alIPOCOB O NPEAOCTABICHHH
rocyxapcTBeHHO# ycayra, HHpOpManHOHHBIM CTEHJaM ¢ 00pa3naMH HX
3aMO/IHEHHS H NepeYHeM JOKYMEHTOB, HEOOXOANMBIX AJIsl MPEAOCTABICHHS
rocyIapCcTBeHHOH yCIyry, pa3mMelieHnio i 0popMJIeHHI0 BH3yaIbHOM, TEKCTOBOM
H MyJILTHMeIHiiHO# WHPOPMALIHH 0 NOPsi/IKe MPeJOCTABIEHHS YCJIYTH, B TOM
YHciie K 00ecCneYeHHI0 JOCTYIIHOCTH JJIA HHBAJIHAOB YKa3aHHBIX 00LEKTOB B
COOTBETCTBHH ¢ 3aK0HOAaTeJbCcTBOM Poccniickoiit @egepanun o coquabLHOMH
3aL(UTEe HHBAJIHUI0B

16.1. B nmomemenuu OC3H pgng paboTel ¢ rpaxaaHamMy pa3MeLIaloTcs
HH(GOpPMAIIMOHHbIE  CTEHHI, coepxamue  HHOOpPMALMIO 1O  YCIOBHUSAM
IPeOCTABICHUS TIOCYy[apCTBEHHON ycmyru, rpapuky paboThl CHEIHaIUCTOB,
obpasiam 3anoJHAEMBIX JOKYMEHTOB, a TakKe WH()OPMAIHIO, KACAIOIIYIOCS IOPSAIKa
IIPEeIOCTABIICHUS TOCYJapCTBEHHON yCITyTH.

Cnenunamuctel OC3H, Benymue npueM rpaxzaaH, 00eCHeUMBarOTCS JIMYHBIMA
HarpyJaHbeIMH KapToukaMu (6eitmkxamu) 1 (Wi ) HaCTOJHHBIMA TaOJIMIKaMH.

3maHne OODKHO OBITH OOOpYHOBAaHO BXOAOM IS CBOOOTHOTO HOCTyTa
3asgBUTENIEl B IOMEIICHHE, B TOM YUCJIE U JIJIS HHBAJIUIOB.

Bxon B 3maHme nomkeH ObITh 000pyZoOBaH WHGOPMAIIMOHHON TaOMHUKOMH
(BBIBECKOI), coaepxkamieli wHHGpoOpManuMi0O 00 OpraHW3alUM, OCYIIECTBIAIOIIEH
IIpeI0CTaBIIEHUE TOCYAAPCTBEHHON YCIYTH:

HanMEHOBaHHE;
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PEXUM pabOTHI.

IlpueM 3asBHTENE#l OCYIIECTBIAETCA B CICHHAILHO BBIIENECHHBIX OIS 3THUX
[eJIeH TOMEIICHUAX.

[IpuCyTCTBEHHEIE MeCTa BKIIOYAIOT MeCTa JJIA OXKHIaHWsA, HH)OPMHPOBAHHU,
IpuemMa 3asiBUTENEH.

V BX0Ia B KaXI0€ M3 IOMEIICHHH pa3Melnaercs Tabiuyka ¢ HauMEHOBAHUEM
roCyJapCTBEHHOM YCIIyTH U HOMEPOM KaOuHeTa.

[TpucyTcTBeHHBIE MecTa 000PYAYIOTCA:

IIPOTHBOIIOXKAPHOM CHCTEMOH! M CPeICTBAMH II0XAPOTYIICHHUS;

CHCTEMOM OITOBEMIEHUS O BO3HUKHOBEHNH YPE3BBIYaHON CUTYaIHH.

Bxogx ¥ BBIXOOM U3 TMOMeIIeHHH O0OOpYyAyIOTCS COOTBETCTBYIOIIHMH
yKa3aTeJsaMH.

Mecra nuHGOpMHPOBaHU, IIpeJHA3HAYEHHbIE I O3HAKOMJICHUS 3ajABUTENEH C
HHGOPMAIIMOHHBEIME MaTepHajiaMy, 000pyAyIOTCS:

UH(GOPMAIIMOHHBIMI CTEHAAaMH, B TOM YHCIIe MyJIbTHMEIHUHHBIMH CPEACTBAMHU
HHGOPMUPOBAHUS,

CTYJIBAMHE U CTOJIAaMH JUISI BO3MOXXHOCTH OQOpMIICHH S JOKYMEHTOB,

obpasiamu 3asBICHUN.

MecTa OXHOaHWS B O4epeiid Ha IPeIoCTaBlIeHHe JOKYMEHTOB JOJDKHEI OBITH
00OpYIOBaHbI CTYIBSMHU UMM CKaMbsIMHU. KOJIM4eCTBO MECT OXHIAHMS OIpeNeaeTCs
UCXOIs U3 (aKTHIECKOU HArpy3Kd ¥ BO3MOXKHOCTEH I MX pa3sMEILUEHHs B 3[aHHH,
HO HE MOXXET COCTaBJIATh MEHEE IBYX MECT.

Mecrta O 3aM0JHEHHS JIOKYMEHTOB OOOpPYAYIOTCS CTYJIbSIMH, CTOJNAaMH H
obecneunBaroTC 00pa3naMu 3anoTHEeHHs JOKYMEHTOB.

B 3mammm opraHa, OCYINECTBIIAIOIIEIO IPEAOCTAaBICHHE TIOCYAapCTBEHHOM
YCIIyT'H, OPraHU3YIOTCS MOMEIEHNUS TS CIIeNHaIiCTa, BEAYINEero IpUeM 3asiBUTEIIEH.

IIpueM Bcero KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX MJS IPEIOCTaBIICHMS
rOCYIapCTBEHHOM YCIYIH, W BbIAa4a JOKyMEHTOB/ HH(OpMauuy IO OKOHYAaHHU
IIpEeIOCTaBIIEHHUS FOCYIaPCTBEHHOM YCIIYTH OCYINECTBIIETCA B OHOM KabuHeTe.

Kabuner npuema 3asBHTeNel NOJDKEH ObITh 000pynoBaH HH(MOPMAIHOHHBIMU
TabIMYKaMu (BBIBECKAMHU ) C YKa3aHUEM:

HOMepa KabuHeTa,;

HaWMEHOBaHHS MPENOCTaBIIEHUS I'OCYyJapCTBEHHOM YCIIyTH.

Kaxmoe pabouee Mecro crnenuamictoB MuHTpyAa obmactd, OC3H momxHO
OBITh 000PYHOBaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO IOCTyHNa K
He00X0qUMBIM HHGOPMaIMOHHEIM 6a3aM NaHHBIX, I€YaTAIOIIUM YCTPOHCTBOM.

Ilpu opraHm3anuu paboumx MeCT HOJDKHA OBITH NPEeAyCMOTpEHa BO3MOXHOCTD
CBOGOIHOrO BXOa ¥ BRIXOAA CIESHUAINCTOB U3 IIOMEIeHHs IPU He00XOAUMOCTH.

B Mectrax mpemocTaBleHHsI TOCYZapCTBEHHOH YyCIyrm obecleunBaeTcs
OecrpenATCTBEeHHBIN NOCTYN WHBAIMIOB VIS IOIYyYEHHS [OCYIapCTBEHHON YCIyTH, B
TOM YHCJIE:

yCIIOBHUSA ISl OeCHpensTCTBEHHOrO JOCTyNa K HUM M NPeJoCTaBIsseMOld B HUX
rOCyIapCTBEHHOH YyCIIyTe;

BO3MOXHOCTb  CaMOCTOATENBHOTO MM C IIOMOIIBIO  CIEIHAIHCTOB,
MPENOCTABISIOIUX YCIYTy, MEPEIBUKEHUA B 3JaHUH MUHTpYyJa OOJacTH, B 3[aHUHU
OC3H, Bx01a B IOMEIIEHMS U BBIXOAA U3 HUX;
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BO3MOXKHOCTH IIOCQJIKM B TPAHCIIOPTHOE CPENCTBO U BHICAIKHM M3 HEro Iepen
BXOJIOM B rnoMemienns MurTpyga obmactu, OC3H, B ToM umcie ¢ HCIOIB30BAHHEM
KpPECIa-KOJSICKHK 4 [pd  HEOoOXOAMMOCTH C  IOMOUIBIO  CIIEIHAJIHCTA,
IPeIOCTABIISIOIETO YCIYTY;

HaJJiexallee pasMelleHue o0opyInoBaHMS W HocuTenedl HHGbopManuy,
HeOoOXOMUMEIX I obecmedeHuss OeCHpensITCTBEHHOro IOoCTyla HMHBAIUIOB K
IIOMEIEHASAM MW TOCYHAapCTBEHHOH yciIyre ¢ Y4eTOM OlpaHMUYEHHH HX
KU3HEHEATESIILHOCTY;

OyOiimpoBaHHEe HEOOXOAWMON Ui HMHBAIMIOB 3BYKOBOM M 3pHUTEIIHLHON
uHOpMaIK, a TaKKe HaINUCedl, 3HAKOB M HHOM TEKCTOBOH H rpaduyecKoi
uHGOpPMANUY 3HAKaMH, BEIIOJIHEHHBIMH pellbe(yHO-TOUeuHbIM mpHdTOM bpains.

16.2. TpebGoBamuss k mnomemenuo MOPI[, B KoTOpoM OpraHu3yeTCs
IpeIoCTaBJIEHHE TOCYJapCTBEHHON YCIyIH:

opueHTands HHOPACTPYKTYpsl HA IPEAOCTaBICHHE YCIyT 3asBHUTEIAM C
OrpaHMYEHHLIMA (DU3UYECKUMHM BO3MOXHOCTSIMH (BXOX B 37aHHMe 00OpyJOBaH
HaHIycaMd [JIS TIEepeIBIDKEHHS HHBAIMAHBIX KOJSICOK B  COOTBETCTBHH C
tpeGoBanusamu Denepansroro 3akoHa oT 30.12.2009 Ne 384-®3, a TakKe KHOIIKOM
BeI30Ba  paboTHmka M®DIL], obecmedyeHa BO3MOXHOCTH  CBOGOAHOIO M
OeCIpensSTCTBEHHOTO NepeABIKEHNS B IOMEIIEHUN WHBAIMOB CaMOCTOATENBLHO M
¢ momompio pabotHuka MOI], opranu3oBaH OTAEIBHBIA TyalleT IJs I1OJb30BaHHUS
3asgBUTEIAMHA C OTPAHHYCHHBIMH (H3NYECKAMH BO3MOXKHOCTAMH, O0OpYyZIOBaHHE H
HOCUTENM HUH(POpMaNWH, HeoOXomuMble s obecredeHus OeCHpensITCTBEHHOIO
JOCTyIla WHBAJIUAOB K IIOMEINEHWSAM U TOCYJapCTBEHHOHM yCIyre, pasMeIlEHbl ¢
YUYETOM OrpaHMYeHHi WX JKH3HEeNesATeNbHOCTH, HeoOxXoaumas Hs HHBAIHIOB
3ByKOBas W 3pHTelbHAA HWHOPOpPMalHUs, a TakkKe HAANUCH, 3HAaKUd IyOiaupyrorcs
3HaKaMM, BEIIIOJHEHHBIMH pellbe(pHO-TOUedHBIM mprudToM bpaitis);

obopynoBaHue IOMEMIEHHUsS] CUCTEMO KOHAMIMOHUPOBAHMS BO3/yXa, a TaKXKe
cpencTBaMu, obecrneunBaromMMu  0e30macHOCTs X KoM(pOpTHOe IpebGhIBaHUE
3asiBUTEIEH;

obopymoBaHHE IIOMEINEHHUS JUIS IIONy4eHUs TOCyAapCTBEHHOM YCIYIH
3agBUTEIIMHU C IE€THMH (HaJIH4YHMe TETCKOH KOMHATHI I AETCKOTO yToJIKa);

HaJMyue O6eCIIaTHOTO OIPATHOI'O TyasieTa JJjIs 3asiBUTENIEH;

HajM4ue OecIiaTHOM MapKOBKM IJisi aBTOMOOMIIBHOTO TpaHCIOpTa 3asBUTeNeH,
B TOM 4WCJIE€ JJI1 aBTOTPAHCIOpPTa 3asBUTENEd C OrpaHUMYEHHBIMH (PHU3NIECKUMHU
BO3MOXKHOCTSIMH, BO3MOXXHOCTEH IIOCAIK{d WHBAIKUIOB B TPAHCIOPTHOE CPEINCTBO U
BBICAJIKM W3 HEro Iepel BXOIOM B IIOMEIIeHHWEe, B TOM YHCIE C KCIOIb30BaHHEM
Kpeca-KOJISICKH ¥ IPH HEOOXOQUMOCTH ¢ moMombio pabotHuka MOL];

HaJIMYKMe IMyHKTa OIUIaThl: OaHKOMAaT, IUIATeXHBIH TepMHHAJN, kacca 6aHka (B
clrydae eCjiM MpeayCMOTpeHa roCyAapCTBEHHAS TOLIHHA WM HHBIE TIATEXH );

HaJIM4ue Kyjiepa ¢ MATHEBOM BOMOHM, IMpenHa3HA4YeHHOro i 6e3BO3ME3THOrO
IIOJIb30BaHUS 3asBUTEISIMH;

HaJIMYUe HEIOPOroro IMyHKTa MUTaHWA (B IOMEIICHUH PacIioyiokeH Oyber unu
BEHIWHTOBBIM ammapar, MO0 B HenocpeacTBeHHoM 6mm3ocTr (1o 100 M) pacnosioxer
IPOAYKTOBBIH MarasvH, IyHKT OOIIECTBEHHOr0 MATaHHA);

coOIOZieHre YHMCTOTHI M ONPSTHOCTH IIOMEINEHHUs, OTCYTCTBUE HEUCIPaBHOU
MeOel, HHBEHTAapS;
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pasMellleHHe  [BETOB, CO3NaHWe YIOTHOM OOCTaHOBKM B  CEKTOpe
MHGOPMUPOBAHUS U OXXUAHASA U (M) CEKTOPE IIPHEMa 3aABUTENIEH.

OmnpenencHHble aIMAHACTPATUBHBIM DEriIaMeHTOM TpeOoBaHMS K MecTam
IpeNOCTaBIeHUs rocyJapcTBeHHOH yciayrd B M®ILI mpuMeHsroTCs, €Cid B HEM B
COOTBETCTBHM C [EHCTBYIOIIUM 3aKOHOAaTenbcTBoM Poccuiickoil Penepanvu He
YCTaHOBJICHBI HHBIE, O0JIee BBICOKHE TPEOOBaHMS.

17. Iloxka3aTe/d JOCTYIHOCTH H Ka4eCTBA rocyJ1apCTBEHHOH YCIyTH

17.1. IToka3atenaMu  JOCTYIIHOCTA TOCYJAapCTBEHHOM YCIYTH  SABIACTCA
BO3MOXHOCTB!

OTKPBITOIO JOCTYIIA 3asBHUTeNed W OPYrMX JHMI K MHGOpPMaluH O MOPSIKe H
CpOKax MpPENOCTaBIEHHS FOCYIapCTBEHHOMN YCIYTH, IOPAAKE 00XaIOBaHMs JEHCTBUM
(6e3nelicTBHS) TOJDKHOCTHBIX JiuI MUHTpyAa obnactu, OC3H, MOII;

IIOJTydeHus YBEJOMIIEHHS O IPEIOCTaBIEHAN rOCYapCTBEHHOM yCIyru WK 06
oTKase B ee npenocrasieHuu Ha 6aze OC3H, M®I unu EIN'Y;

HOJNydeHHs MOJHOM HHGOpPManuu O XOJe MpPeJOCTaBICHUS roCyAapCTBEHHOH
ycnyrm mocpexctsoM EINTY, Ha odwuiuaabHOM caliTe MHHTpyna o0iactw,
Ha Iloprane cerm MO®Il: www.mfc6l.ru B COOTBETCTBUM C  IOPSIKOM,
IIpeAyCMOTPEHHEIM B pasziene Il aiMAHMCTpaTUBHOIO pernaMenTa,;

IOJIyYEHHs] TOCYAapPCTBEHHON YCIYI'H B 3JIEKTPOHHOM BMJIE€ B COOTBETCTBHH C
IOPSIKOM, IMPeTyCMOTpeHHOM nozpasfaenom 3 pasgena Il agMuHMCTpaTHBHOTO
perjiaMeHTa;

obpamenuss B gocyneOHOM u (Wid) cyneOHOM IOpSJKE B COOTBETCTBHH
¢ 3aKoHoAaTeasCcTBOM Poccuiickoit @enepanuu ¢ xanoboil Ha NPUHATOE PEIICHHE 110
oOpalleHHIO 3asBUTEN HIM Ha JelicTBus (6e3melcTBHE) MODKHOCTHBIX JIMIY
MUHHCTEPCTBA;

oOpaimreHuss 3a  IPEeNOCTABIEHHEM  TIOCYAApCTBEHHOW  YCIyrM  JIHI]
C OrpaHMYEHHBIMM BO3MOXHOCTSMM 3[0POBbs, I pealu3alli¥ KOTOPOH
obecrieunBaeTCs:

CONPOBOXKAEHHS] HWHBAIMIOB, WMEIOIMNX CTOWKHE paccCTpoHcTBa (QYHKIHH
3pEHHS U CAaMOCTOSTEIHLHOTO NEepeIBUKCHUS, U OKA3aHUs UM [IOMOIIM B IIOMEIIEHAAX
MuHTpyaa obnactu, OC3H, MOILJ;

JOIyCcKa B moMemeHuss MunTpyaa obnacta, OC3H, M®I] cypaonepesoaunka u
TH(IOCYpAOIIEpEBOAYHKA;

JOIlyCKa B moMerneHus MuHTpyaa odimactu, OC3H, M®I] cobaku-1poBOAHHKKA,
[IpY HATMYHK JOKYMEHTA, MOATBEP KIAIOIIEro ee CleialbHoe 00y4deHNe, BEIaHHOTO
B COOTBETCTBHM C TIpUKa3oM MUHHCTEpCTBA TpyJa H COLMAILHOM 3allUTEI
Poccuiickoit ®@enepanunm o1 22.06.2015 Ne386H «O6 yrBepxkaAeHHH (OPMEI
OOKYMEHTa, MOATBEPXKIAIOIIEro ClelnalbHoe o0ydeHHe coOaKku-IpOBOJAHMKE, H
MOPSZIKA €ro BhIAAYNY;

oKaszaHus paboTHuKamu MEHTpyHa obmactu, OC3H, M®I] uHoii HeobxoauMOR
HHBAIUIAM IIOMOINM B TpPeOoAOJeHHH OapbepoB, MEIIAIOMMUX IIOJYyYEHHUIO
rOCyHapCTBEHHOH YCIYTH H HCIOJb30BaHHIO IOMEIICHHH HapaBHE C ApYTHMH
JIUI[aMH.

17.2. Iloxa3zaTtensaMu JOCTYIIHOCTH TaKXKe SBIIOTCA:
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PacCIOJIOKEHHOCTs B 30HE JOCTYIIHOCTH K OCHOBHBIM TpPaHCIIOPTHBIM
MarucTpasiM;

COOJIIOIEHHE YCTAaHOBIIEHHBIX aJMUHHCTPAaTUBHBIM pErVIAMEHTOM CPOKOB
TIPeIOCTABIIEHNUS TOCYJapCTBEHHON yCIIyTH;

BO3MOKHOCTh IOJA4W  3asBIIEHUS MW  JOKyYMEHTOB JUIA  IOJIy4YeHHs
rocynapcTBeHHo# yciayru B MOLL;

BO3MOXXHOCTh IIOTY4YE€HHs FOCYJapCTBEHHOH YCIIYTH II0 3KCTEPPHUTOPHAILHOMY
IIPUHIIHITY, B COOTBETCTBUY C KOTOPHIM 3asBUTENb BIpaBe BHIOpATh i OOpalleHus 3a
nonyderreM yciyrd MOLI, pacnonoxeHHBIH Ha TeppuTopun PocToBckoil ob6nacty,
HE3aBHCHMO OT MECTa €0 PerucTpaluy Ha Tepputopun PoctoBckoit obiacTd, B TOM
gpcjae B KadecTBe CyObeKTa IpeNlpuHUMATENbCKOM OEeATEIbHOCTH, MeCcTa
pacIonoxeHus Ha TeppuTopun PocToBckoi 061acT 00BEKTOB HEIBHIKHMOCTH;

HaJd4he HEeOOXOOMMOro ¥ JOCTaTOYHOI'O KOJIMYECTBA TOCYHapCTBEHHBIX
TPOXTAHCKHAX CITy)KAIUX, a TAaKKe IIOMEIIEHUH, B KOTOPBIX OCYIIECTBIACTCS IIPHEM
JOKYMEHTOB  OT  3asBUTeNlell, B  LeIIX  COONIOACHHA  YCTAaHOBIICHHBIX
AJIMHHUCTPATHBHEIM pErJIaMEHTOM CpPOKOB IIPeNOCTaBICHHS TIOCYAapCTBEHHOU
YCIIYTH.

17.3. KadecTBO mpenocTaBieHUs IOCYJapCTBEHHOM YCIYTH XapaKTEpHU3YyeTCs
OTCYTCTBHEM:

oudepeJieil Mpu prueMe JOKYMEHTOB OT 3asBUTEIIEH;

kanob Ha nelicTBus (Oe31eiicTBHE) rOCYIapCTBEHHBIX IPaXkIaHCKUX CITyXKalluX.

17.4. B3aumopeiicTBue 3asBUTENE C TOCYHAapCTBEHHBEIMHM T'PaXIaHCKUMH
cayxamumu MuHTpyna obmactu, OC3H, MOIL] ocymectBisgercss Ipu Iomade
JIOKyMEHTOB, HEOOXOAMMEBIX IS NIPEAOCTaBICHUSA T'OCYJapCTBEHHOR YCIIYTH, & TaKXKe
Opd BhIJAYe yBEIOMJIEHHS O IIPEIOCTABIEHHH TOCYJapCTBEHHON YCIyTH HIH 00
OTKa3e B ee NMpeJoCTaBICHUN.

KonuuecTBO B3aMMOAEWCTBUI 3asBATENSA C HOJDKHOCTHBIMHU JIMIIAMUA MUHTPYIa
ob6nact, OC3H, M®II — He 6ojee ABYX.

B cnoydae HampaBieHMs 3asgBI€HHS C HEOOXONMMBIMH JOKyMEHTaMH

IIOCPEJICTBOM IMOYTOBON CBSA3M B3aMMOIEHCTBUE 3aABUTENS C JOJDKHOCTHBIMU JINLIAMHU
OC3H ocymecTtBiusiercss OAWH pa3 - NOpH BblIade COPABKU MM IIONYYEHHUS
yBeIOMIIEHHS 00 OTKa3e B €€ BhIIade 3asBUTEIIO HEMOCPEACTBEHHO.
B cnyuae nampaBneHus 3aaBieHns nocpeactsom EIIY BlammozelicTBue 3asBUTENA C
nomxHocTHEIMEA JnaMu OC3H ocymecTBiseTcs aBa pasa - IIpU NPEACTAaBICHUH B
OC3H Bcex HEOOXOIUMBIX JOKYMEHTOB JUIS MOJy4eHHUS TOCYJapCTBEHHOM YCIyrd U
IIPU TIOJIYYESHAN YBEAOMIIEHHS O IPEIOCTaBIICHHH TOCYHapCTBEHHON yciayru mibo o6
OTKa3e B ee MPENOCTaBICHUH 3asdBUTENIO HETOCPECTBEHHO MO0 OAMH pa3 - B Clydae
IIOJ[ydYeHUsT yBEIOMJIEHHS O IIPeOCTaBIeHHH TOCyNapCTBEHHOH yciayru jmbo o6
OTKa3e B €€ MpeJOCTaBIeHUU rocyJapcTBeHHOU yeryru nocpenctsom EITTY.

[TpoonKUTENFHOCTD B3auMoaelcTBYs 3asBuTensa ¢ paboraukamu OC3H umm
M®II npu npenocTaBleHUH T'OCYHApCTBEHHOW YCIYTH HE JOJDKHO IIpeBBIMIATh 15
MUHYT 10 K&XJIOMY W3 YKa3aHHBIX BUJOB B3aUMOIECHCTBHS.

18. Unbie TpeOOBaHHA, B TOM YHC/IE YYHTHIBAKOIIHE 0COOEHHOCTH
NPeJOCTABJACHHS FOCYAAPCTBEHHO YCJIYTH B MHOIOQYHKIIHOHAIBHBIX
HEHTPaX NPeJOCTABJIEHHS rOCYA2PCTBEHHBIX H MYHMIIHNAJbHBIX YCJIYT H
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0COOEHHOCTH NMPeJOCTABJIEHHS FOCYJaPCTBEHHOH YCJIyIH
B 3JIeKTpoHHOi# dpopme

18.1. 3asBineHnHe W JOKYMEHTHI MOTYT OBITh IpPEACTaBJICHBI COLMAIBHBEIM
pabGOTHUKOM, OTIEKyHAMH HeAeeCITOCOOHBIX rpaxkJaH, MIONEIUTEISIMH,
IIpeICTAaBUTEISIMHA, ACHCTBYIOIIUMY B CUITy 3aKOHA.

®opma 3asBienns paMemtaercs B EIII'Y, k Hell obecriednBaercs JOCTYN it
KOITUPOBAHUS U 3allOJIHEHUS B 3JIEKTPOHHOM BHJE.

Jlis 3asBUTENEH 00ecIeYnBaeTCs BO3MOXKHOCTh OCYIIECTBICHHSI MOHUTOPHHIA
X0Jla TpedocTaBiieHHs yciryrd c ucnonb3oBanueM EINY, a Takke BO3MOXHOCTH
HOJTy4EHHUS pe3yIbTaTOB IPEAOCTaBICHUS YCIYTH B 3JIEKTPOHHOM BHJIE.

Ilpy NpEeIOCTaBIEHHHM TOCYAapCTBEHHON YCIYIH B 3JIEKTPOHHOH (opme
HCIIONB3YIOTCA CpPeNCTBa 3JeKTpOoHHON monnucd. OJHUM M3 BUIOB 3JIEKTPOHHBIX
HOANMCEH IPUMEHUTENBHO K KaXIOMY HOKYMEHTYy (Ipynie JOKyMEHTOB) SIBISETCS
yCHUIIEHHAast KBATH(UIMPOBaHHAS D3JIEKTPOHHAs IIOANKACh B COOTBEICTBHHM C
nocranoslieHueM IIpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O
BHJIaX OJIEKTPOHHON NOJNUCH, HCIOIb30BaHHE KOTOPBIX JOILYCKAeTCs IIpH
oOpaleHuy 32 IOTyYeHUEM I'OCyIapCTBEHHBIX ¥ MyHUIIMIIAIBHBIX YCIYT).

18.2. B ciyuae obpainenus 3asButels (mpeacrasurens 3asButeina) B MOI] mo
IPUHIHNY 3KcTeppuTopuanbHocTd paboTHUk MOII ocymecTBiseT CKaHMPOBAHHE
JOKYMEHTOB, NPHHATEIX OT 3asBUTeNs, B HH(opManumoHHYI0 cucremy MOI],
OTBETCTBEHHOIO 33 OpraHH3alldI0 IPENOCTABIEHUS YCIyrH, (GOpMHEpPYeT IaKeT
JOKYMEHTOB B OyMakHOM BHAe M HampaBisieT ero B M®II, oTBeTCTBEHHBIN 3a
OpraHU3aIUIO NPEIOCTaBICHUS YCIYIH.

Ilpuem 3asBNIeHHS M HEOOXOAWMBIX NOKYMEHTOB M BbIJada JOKYMEHTOB IIO
pe3ynbTaTaM IpeNoCTaBIeHNs TOCYIapCTBEHHOM yclIyrH ocymecTsistorcs B MOII B
COOTBETCTBHM ¢ corjamenueM o Bi3amMmogmeiictBun mexay OC3H um T'KY PO
«YMOILy.

Cornamenue pasMmemaercs Ha opumuanbHbix caiitax OC3H, Iloprane cetn
MOII.

IMopsgpox B3aumogmeilictBus Mexay MOPL[ npu peanusanuy OPHHIUIIA
OKCTEPPUTOPUATHHOCTH  YTBEPXKIEH IPOTOKOJIOM  3aceaHus KOMHCCHHM IO
MOBBIIIEHAIO KadyeCcTBa W JOCTYHHOCTH IPEAOCTABICHHS TIOCYIapCTBEHHBIX H
MYHHUITUIAIBHBIX YCJIYT M OpraHu3aluil MeEXBEIOMCTBEHHOIO B3aUMOJIECHCTBUS B
PocroBckoit obmactu ot 10.12.2015 Ne 3.

ITI. CocTaB, noc/1eA0BATEAbHOCTH H CPOKH BHINOJHEHHS aAMHHHCTPATHBHBIX
npoueayp (aelcrBmuii), Tpe0OBaHHSA K NOPAAKY HX BBINOJIHEHHS, B TOM YHCJIe
0CO0EHHOCTH BBLINOJHEHAS AIMHHUCTPATHUBHBIX poueayp (aeficrBuii) B
3JIeKTPOHHOH dopme

1. WcyepnbiBaomuii nepeueHb aAMAHACTPATHBHBIX NpoHeayPp
1.1. Tlpu obpamenun 3asButeneii B OC3H ocymecTBisioTCs CleAyroImue

AIMHUHUCTPATUBHLIC IPOLCAYPHI:
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IIPUEM OT 3asBUTENIe U pPACCMOTPEHHE TMPEICTABICHHBIX JIOKYMEHTOB,
HEOOXOMUMBIX I IPEOCTaBICHHS IOCYIapCTBEHHOM YCIIyTH,

¢bopMHpOBaHKE W HalpaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl W
OpraHH3alli¥, y4acTBYIOIIKE B IPEAOCTaBICHAM I'OCYIapCTBEHHOW YCIIyTH;

pPacCMOTpEHHE M IPUHATHE DEIIeHHS O IIPefOCTaBIeHUH JHOO OTKaze B
MIpeA0CTaBIEHUY ITOCYy1apCTBEHHOM YCIYTH,

OpraHM3amys  IEPEeYHCICHHS  CPEJICTB  3asBUTEIAM, IIOJIy9arOIUM
rOCYAapCTBEHHYIO YCIYTY;

yBEJIOMJIEHUE 3asBUTENIS O Pe3ylbTaTe IPeJOCTaBIeHUs YCIyTd (B TOM 4HCIe
bopMupOBaHHE IIEKTPOHHBIX JOKYMEHTOB, HallpaBlIeHHBIX B MOL] 1714 yBenoMiieHus
3asBUTENECH ).

1.2. TlocnemoBaTeNbHOCTh JEUCTBUH II0 MNPEOOCTABICHHUIO T'paXIaHHHY
rOCYJIapCTBEHHOM YCIyTM BKIIO4aeT B cebs cleAylomue aJIMHHHCTPAaTHBHBIC
IPOLEAYPHI, OCcyiecTBIsieMble paboTHIKOM MOILI:

nHGOPMHUPOBaHUE 3asBUTENEH O HOpsAAKE NPEJOCTaBICHUS IOCYAapCTBEHHOM
yenyrn B MOILI, o xoze BBHITOIHEHHS 3allpoca O NMPENOCTABICHAN I'OCYAapCTBEHHOM
YCIIyTH, [0 WHBIM BOIPOCaM, CBS3aHHBIM C IIPENOCTABIEHMEM TOCYIapCTBEHHOU
YCIYTH, a Takke KOHCYIbTHPOBAHHE 3asABUTEINCH O MOPAIKE TPEAOCTaBICHUS
rocygapcTBeHHoOH yciryru B MOLI;

IIPHEM OT 3asBUTENIEH U PErHCTpPaLys 3asBICHUS U JOKYMEHTOB, HEOOXOIMMEIX
JUIS TIPETOCTaBJIEHHS TOCYJapCTBEHHOM YCIIyIH;

¢bopMupOBaHVME W HaIpaBIICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl U
OpraHH3alllH, yIAaCTBYIOIIYE B IPENOCTaBIECHHUH ITOCYJapCTBEHHON YCIIyTH;

dbopMupoBaHue nakera J0KyMeHTOB U nnepegada B OC3H;

yBeJAOMJIEHHE 3asBUTENS O pe3ysibTaTe IPeJOCTaBIeHUs YCIyrd (B TOM YHUCIIE
BbIladya JOKyMEHTOB Ha OyMa)XHOM HOCHTeJE, NOATBEPXKAAIOIIUX COAECpKaHUE
9JIEKTPOHHEIX JOKYMEHTOB, HanpaBiieHHsIX B MOL] OC3H).

1.3. Ilpn ob6pamenun 3asBuTens depes EII'Y ocyIecTBISAIOTCS CIEXyIOLIME
agMUHNCTPATUBHBIEC IPOLEYPHI:

IpeaocTaBlieHne NHGPOPMAIIUK O MOPAAKE U CPOKaX MPEIOCTaBICHUS YCIYTH,

sanmuch Ha mpueM B OC3H (M®ILI) mns momauywm 3ampoca O NPeAOCTaBICHUH
YCIIyTH;

mojava 3asBUTEIIEM 3alpoca ¥ UHBIX TOKYyMEHTOB;

npueM u perucrpanus OC3H 3anpoca 1 MHBIX JOKYMEHTOB;

IIOJyYeHHE 3assBATEJIEM CBEIEHUN O XO€ BBIIOJHECHHUS 3allpoCa;

B3anMojericteue OC3H ¢ uHBIMU OpraHaMi BlacTH, OpraHU3alusIMy,

MOJIy4eHne 3assBUTENIEM pe3yJIbTarTa;

OCYIIIECTBJIEHUE OLICHKH Ka4eCTBA IIPEAOCTABIICHUS YCIIYTH;

nocynebHoe (BHecymeOHOe) 00xaToBaHKe peleHni u nelicTuiil (6esneiicTBus)
oprasa, JOJDKHOCTHOTO JIUIA JIM00 roCyJapCTBEHHOTO CIIYKaIIero.

2. OnucaHue aIMHHHCTPATHBHBIX Npoueayp

2.1. Onucanne aIMHHHCTPATHBHBIX NPONEAYP, OCYLIEeCTBIAEMbIX OPraHOM
COIHAJILHOM 3aIHTHI HaCceTeHUs
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2.1.1. IlpuemM oT 3asiBHTeJIell H pacCCMOTPEHHE NPEACTABJIEHHBIX JOKYMEHTOB,
HeOOXOAUMBIX /ISl IPEJOCTAB/ICHHS rOCyJapCTBEHHOM YCIyrH

OcHoBaHMeM JUIs Hayajla aJIMUHUCTPAaTUBHOM MpPOLEAYPHI  SBIIACTCA
nocrymieane B OC3H [noKyMeHTOB OT 3asBHTeNs NGO B 3JIEKTPOHHOM BHAE U3
M®OII. '

Crnenunamict OC3H ocymiecTBiIseT clieqyomue NeiCTBUS:

IIPOBEPKY MOJHOTHI NPEACTaBICHHBIX JOKYMEHTOB, B TOM YHCII€ NONHOTHI
yKa3aHHs B 3asBIEHMM CHOCO0a BBILIATHL, BBIIIATHBIX PEKBH3UTOB, CIOC002
IOJIyYEHHS YBEJOMIICHHS O pe3yJibTaTe IpeJOCTaBICHUs TOCY IapCTBEHHON YCIIYTH;

NPOBOMUT TPOBEPKY MpPEACTaBICHHBIX JOKYMEHTOB B YCTaHOBJIEHHBIX
3aKOHOJATENLCTBOM CIydasX Ha TMpeaIMeT CKpEIUIEHHSA II€YaTAMH, HaJIWdusd
HaJJIeXKAIIUX TOAIMHCEH;

IPOBOAMT IIPOBEPKY TEKCTOB [JOKYMEHTOB Ha IIpeAMeT pa3bopuMBOCTH
HalMCaHUsl, YKa3aHUs HAMMEHOBAaHUS IOPUIAMYECKUX JHI 0€3 COKpalleHHM, MECT UX
HaxOXIEHUS;

IPOBOAUT CBEpPKy (aMuamy, MMeHa, OTYECTBA TIpaX[JaH, HAMKUCAHHBIX
TIOJIHOCTHIO;

IPOBOMUT IPOBEPKYy Ha OTCYTCTBHE B JOKYMEHTax IOAYKMCTOK, IPUIHCOK,
3a4epKHYTHIX CJIOB M HHBIX HEOTOBOPEHHBIX UCIPABIICHHIH;

IIPOBOOUT MPOBEPKY MOKYMEHTOB Ha OTCYTCTBHE B IOKYMEHTAaX 3aIlMCEH,
UCIOJHEHHBIX KapaHIalloM; OTCYTCTBHE CEpPhE3HBIX IIOBPEXICHMM, HaIHIue
KOTOPBIX HE IT03BOJIET ONHO3HAYHO UCTOJIKOBATh HX COJEPXKAHHUE;

IpY HEOOXOOWMOCTH CHMMaeT KONMHM C IOAJMHHHUKOB JOKYMEHTOB,
IIPOCTABJISIET 3aBEPUTENBHYI0 HAIIHCh, CBOIO JOJDKHOCTh, JHYHYIO IOANMUCH C €€
pacuppOBKOIi U ATy 3aBEpeHNs], OpUTMHAJIBI BO3BPALIAET 3aABUTEIIIO;

IIPOBEPSET, UMENO JIMI MecTo ofpalleHue IpaxJaHWHa paHee, IPOCTaBIIAET
COOTBETCTBYIOLIYIO OTMETKY B 3asBICHUU;

bopMupYeT epedeHb JOKyMEHTOB, IPEACTaBICHHLIX 3asBUTEIEM,;

TOTOBUT M BHIJa€T pAcOUCKy O IpHeMe JOKYMEHTOB C YyKa3aHHEM
pErIaMeHTHBIX CPOKOB IIPENOCTABICHUS T'OCYAApPCTBEHHONA YCIYI'M M KOHTAKTHBIX
CBEIEHMI IS TOJIydeHHs 3asBHATeNeM HHGOpMalUud O XOAE IPENOCTaBJICHHUS
rOCyIapCTBEHHOM yCIIyI'H.

Pacmuicka-yBeIOMIIEHHE BBIIa€TCS TPpaXIaHUHY Ha PyKH HEIOCPEACTBEHHO IIPH
[IpUEME 3asBJIEHHS O MPEAOCTABIECHHH TIOCYyNapCTBEHHON YCIyru (IIpH JIHYHOM
obpaleHdH TpaXIaHWHA) WM HaNpaBlIgeTcs IO II0YTe B JE€Hb PETHUCTpaIMK
3asBJIEHUS O IIPEJOCTABICHUH [OCYIapCTBEHHOM yCIIyTH (mpunoxkeHue Ne 8).

Ilpu 3aouHoii ¢Qopme noONydeHUs pe3yibTara paclUCKA-yBEIOMICHUE B
OyMa>XHOM BHJI€ HANpaBJIAeTCs IOIyYaTeNTIo YCIYrH 10 noYTe (3aKa3HBIM IIHCEMOM),
B OYyMaXHO-3JIEKTPOHHOM BHJE - C MOMOINBIO (aKCUMIIBHOIO COOOIIeHHs MO0 Ha
aJipec 3JEKTPOHHOM TMOYTHI, YKa3aHHBIA B 3asBlIHUH U (WIIHM) IlepefaeTcs B JUYHBIA
kabuHeT noiry4darens yciayru Ha EIITY.

B cny4ae HanpaBieHHs 3asABICHHS M JOKYMEHTOB IIOYTOBHIM OTIIPaBICHHEM
WA B BHUJIE€ DJIEKTPOHHOIO JOKYMeHTa ([lakeTa NOKyMEHTOB), JHEM oOpalleHHs 3a
IIPeIOCTABIIEHUEM TOCYyapCTBEHHOM YCIyTH CUMTAeTCs JlaTa IIOIy4YeHUs TOKyMEHTOB
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OC3H, xotopas BHocuTcs B JXypHall perucTpallii 3asBJICHUHA Ha IPEIOCTaBICHUE
rOCYIapCTBEHHOM YCIYyr B SJIEKTPOHHOM BHJE COIVIacCHO mpunoxeHuro Ne 4 k
aJIMHHUCTPATUBHOMY periameHTy. KoHBepT B 9TOM cilydae NOIDKEH GBITH MpHOOIIEH
B JIMYHOE AEJIO.

Ilpu mosydeHWH 3ampoca B 3JE€KTPOHHOM (opMe B aBTOMaTHYECKOM DEXHME
oCyIiecTBIsIeTcsl (OPMaTHO-JIOTHIECKU KOHTPONL 3alpoca, IIPOBEPAETCS HaNuIHne
3aMOJHEHHBIX OOS3aTeNbHBIX MMOJIed, HalW4We OCHOBAaHWM I OTKa3a B IpHEME
3alIpoca, YKa3aHHBIX B Imojpaszene 9 pasgena Il aiMUHMCTpaTHBHOrO periaMeHTa, a
TaKXXe OCYLIECTBIISIOTCS CIEAYIOIIHNE AEHCTBH:

IpY HAJIMYUHM XOTS OBl OMHOTO U3 yKa3aHHBEIX OCHOBAaHWM JOJDKHOCTHOE JIUIO
OC3H B cpok 1 pabouuii 1eHb MOArOTABIMBACT MHCEMO O HEBO3MOXXHOCTH NpUEMa
JIOKyMEHTOB OT 3asIBUTEIIS;

IIpY OTCYTCTBHM YKA3aHHBIX OCHOBaHMI 3asBUTEIIO COOOIMAETCs NPUCBOCHHBIN
3alpocy B DJJEKTPOHHOW (opMe YHHMKAJIbHBIH HOMEp, II0 KOTOpOMY B
cooTBeTcTBYyIomEM pasaene EINY, 3asButemo Gyner mpeicrapieHa MHGOpMaNusa o
X0Ji€ BBIIOJIHEHHS YKa3aHHOI0 3aI1poca.

KpuTepreMm NpHHATHA peIleHNs N0 aJMHHHUCTPATUBHOM NpOLELype SABJISETCH
OTCYTCTBHE OCHOBaHWM M OTKasa B IpHeMe HEOOXOMUMBIX JOKYMEHTOB,
IpeIyCMOTPEHHBIX ITozpasaenoM 9 pasnena Il aAMUHHCTPaTUBHOIO perilaMeHTa.

B cnyvae HamumuMs OCHOBaHMWH [UIsI OTKasa B IIpUEME JOKYMEHTOB,
IIPeIyCMOTPEHHBIXK MmojpasfenoM 9 pasgena Il agMHHHCTPaTHBHOIO periaMeHTa,
orBercTBeHHBIH paboTHIK OC3H Bo3BpamaeT ux 3asBUTEIO.

ITpu OTCYTCTBHH Y 3asBUTEIIS 3aII0JTHEHHOIO 3asBJICHUS HIIM €r0 HENPABUILHOM
3aN0JHEHHAH CIEIMUAINCT, OTBETCTBEHHBIH 3a IIPHEM [OKYMEHTOB, IIOMOIaeT
3asBUTENIO HAlMCATh 3asBIICHUE.

OOwuii MaKCHMMAJBHBEIA CPOK BBITOJIHEHUS aJMMHHUCTPATHBHBIX JACHCTBUHI
pabotarkoM OC3H cocraBnser 15 MHHYT Ha KaKIOr0 3asiBUTEN.

PesynpTaToM aJIMAHHCTPATHBHON IIpOLIEypHl ABJIAETCS IPUHATHE JOKYMEHTOB
OT 3asMBUTENII W MX perucrpanus B JKypHalle perucrpanyiy 3asBJICHHH IpaXkIaH Ha
IpefoCTaBlIeHue TOCYy[JapCTBEHHON YCIyrH corjiacHO mpuioxenuto Ne 3 k
aMUHUCTPATUBHOMY PETIIAMEHTY.

2.1.2. ®opmMupoBaHHEe H HANPaBJIeHHE MeKBEIOMCTBEHHbBIX 32alIPOCOB B OPraHbl
H OpraHHU3alHH, YYaCcTBYIOIIHE B NIPe0CTAB/IEHHH IrOCyAapCTBEHHOMH YCayru

OcHoBanveM Ui Hadaja aIMHUHUCTPATUBHOM IPOLENYPBI  ABISAETCH
peructpauus 3asBJIeHHS C IPUIOKEHHEM JOKYMEHTOB, yKa3aHHBIX B Iojpaszelne 6
HACTOSIIEro paslena, W OTCYTCTBHE NOKYMEHTOB, yKa3zaHHBIX B Iompasuene 7
HaCTOSIIEro pasaeia.

Pa6otauk OC3H B teuenue 1 pabouero AHS CO AHS PETUCTPALUU JOKYMEHTOB
HalpaBJIseT 3alpoc O MPEJCTaBICHUM CBEICHUNH B OpraHbl M OpraHu3allvH,
y4acTBYIOIIKE B IPEOCTABIIEHAN TOCYyJApCTBEHHOM yCIyrH.

MexBeqOMCTBEHHBIH 3allpoc HaIpaBiseTcs B popMe 3JIEKTPOHHOIO JOKYMEHTA
C HCIOJIB30BAaHHEM €AMHOM CHCTEMBI MCEKBEIOMCTBEHHOIO  JJIEKTPOHHOIO
B3aMMOJCHCTBHS M  TOAKIIOYAaEeMBIX K  HeHd  pErHOHAIBHBIX  CHCTEM
ME)XXBEJIOMCTBEHHOI'O0 3JIEKTPOHHOIO B3aMMOJEUCTBUS, a NPH OTCYTCTBHH HOCTyIIa K
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9TOH cHUCTeMe - Ha OYMaXHOM HOCHTele C COOMOJeHMEM TpeOoBaHHi
3aKoHoAaTenscTBa Poccuiickoit @enepanuu B 001aCTH NIEPCOHANBHEIX JaHHBIX.

Crnenmanuct B TedyeHwe | pabodero AHA cO JAHS IOAA4M 3asABJICHHSA Ha
TIIPeJIOCTaBJICHHE TOCYJAPCTBEHHOM YCIYTH, 3alpallMBaeT JOKYMEHTHI (CBEICHHS),
yKasaHHbIe B moppaszene 7 pasgena Il anMUHMCTpPaTMBHOIO perjiaMeHTa B paMKax
MEXBEJOMCTBEHHOTO B3aHMOAEHCTBHUSA, KOTOpPBIE HAXOAATCA B PaCHOPSHKEHHUH
rOCYIapCTBEHHBIX OpPIaHOB, OPraHOB MECTHOIO CaMOYNpPaBlICHHsS U HHBIX OpPraHoOB
(mpunoxenue Ne 11).

Ilocne OJTy9EeHHUS JOKyMEHTOB, 3anpaniiBaeMbIX B paMKax
MEXBEIOMCTBEHHOI'O B3aMMOIEHCTBHS, OCYIIECTBIAECTCS IIPOBEpPKA IIOyYE€HHBIX
IOKYMEHTOB B TedeHue 1 pabodero mHs.

Pe3ynpTaTroM — aIMHHHCTPAaTHBHOM  IHpOLENYPEl  fABIAETCH  IOMydeHHe
HHGOpMAIMA O JIOKyMEHTaX, [EPeYnuclieHHBIX B Ionpasjaene 7 paspena Il
aJIMHHHCTPATHBHOI'O perIaMeHTa JIN00 CBeIeHHs 00 MX OTCYTCTBHH.

Crnoco6oM (uKcaiy pe3ybTaTa BHITOJHEHNS aAMUHUCTPATUBHON IPOLENYPBI
SIBJIAIOTCSA OTBETHI, ITOJIy9eHHBIE U3 COOTBETCTBYIOINUX YIOJHOMOYEHHBIX OPraHOB C
UCIOIB30BAHHEM  MEXBEIOMCTBEHHOTO  MHGOpPMAlMOHHOIO  B3aHMOJEHCTBHUSA
(mpunoxerue Ne 11).

2.1.3. PaccMoTpeHHe H HPUHATHE PelieHHs O NPEeJOCTABICHHH JAn0o oTKa3e B
NPeJOCTABJIEHHH roCyAapCTBEHHOH yeIaIyrn

OcHoBanveM i1 Havajlia aJIMUHUCTPAaTUBHOM mponeaypbl «PaccMoTpenue u
NpUHATHE pEIIEHHSs O TPEAOCTaBlIeHnH Jub0 OTKase B IPEAOCTABICHUH
TOCy[JapCTBEHHON YCIYTM» SBISETCS IIOCTYIJIEHWE 3asBJICHHS TpaXTaHWHA C
HeobxoaumeiMu nokymentamu B OC3H.

Crnemmamuct OC3H, OTBETCTBEHHBI 33 PpPAacCMOTPEHHE 3asdBICHHA O
IIPEIOCTABJIEHUN FOCYJapCTBEHHOM YCIIyT'H, IIPOBEPSET IIPEACTABICHHbIE 3as BUTEIEM
win noctynuBimmie u3 M®I] gokyMeHTHl Ha IpeaMeT COOTBETCTBHUSA JECHCTBYIOIEMY
3aKOHOJATENLCTBY W HAJIWYHs OCHOBAHUHN Ui NPEAOCTABIICHHS TOCYAapCTBEHHOH
YCIyrH, OCYIIECTBIIZeT BBOJ WHGpopManuu B 0asy [JaHHBEIX IIOIydaTelei
rOCyJapCTBEHHOM YCIYT'H, pacledaThiBaeT BBIXOJHBIE (QOPMEI, IPEIyCMOTPEHHEIE
IIPOrpaMMHO-TEXHUYECKHM KOMILIIEKCOM, GOpMUpPYET JIMYHOE JEJI0 3aBUTENLS.

EJIB nmersM W3 MHOTONETHBIX CeMell Ha3sHaudaloTCs rpaxnaaHam Poccuiickoi
denepaliuy, 3aperdCTPUPOBAHHBIM [0 MECTY JKHTENLCTBA MM IpeOBIBaHHS Ha
Tepputopur PoCTOBCKO#M 00nacti, ¢ Mecslla poXXIeHHs pebeHKa, eci obOpamieHue
IIOCJIEN0BANIO He MOo3/IHee 3 MecsleB ¢ Mecsua poxaeHus pebenka. [Ipu obpamennn
[0 HUCTEYEHMH 3 MeCAlleB C Mecsla pOXIeHHs pebeHka OHM Ha3HAYaloTCsI H
BEIIIAYABAIOTCS 3a HMCTEKIee BpeMs, HO He Ooiee 4eM 3a 3 MecsAla 10 MecdAla, B
KOTOPOM IIONAHO 3asBlleHHe O HasHadeHMH EJIB co BceMH HeE0OXOIMMBIMH
JOKyMEHTaMH.

INpenocraBnenne EJIB nmetsM W3 MHOIOACTHBIX CEMEH IIpH IPEACTaBICHUH
cupaBku 00 oOydueHuH pebOeHka crapme 16 JeT ocCymecTBiIsgeTcs ¢ Mecsla
UCIOTHEHUs pebeHKy 16 Jer, eciu obpameHye IOCIeN0Balo He N03Hee 3 MECHIEB C
Mecsa ucnonHenus pebenky 16 ner. Ilpu obpamenny mo McTe4eHHH 3 MECSLEB C
Mecsma ucnoiaHeHus pebenky 16 ner npenocraBieHue EJIB ocymecTBisercs 3a
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UCTeKIIee BpeMs, HO He OoJiee uyeM 3a 3 Mecsla 40 Mecsla, B KOTOPOM IIpeACTaB/ieHa
crpaBka 06 00y4eHHH.

Ecnu pomurtesa (YCHIHOBUTENH, ONEKYHBI, IONEYUTENN) UMEIOT PETHCTPAIMIO
IO pasHOMYy MECTy JXHTENbCTBA HJIM II0 MeCTy HpeObiBaHMS C pebGeHKOM, HO
(GaKTHYEeCKH IPOXMUBAIOT BMeCTe, (PaKT X COBMECTHOTO NPOXKHBaHMS (IPeOBIBaHH)
HOJTBEPXKAaeTCs akToM oOcnenoBanus, cocraBieHHBIM OC3H.

Cpok mnpuHaTHa pemeHus — 10 paboumx [gHEH, CPOK OCYINECTBICHHS
aJIMHHUCTPATHBHOM mpoumeaypsl — 8 paboduux mHEH ¢ MOMEHTA MOAA4Yd 3asBJICHUS
rpakJJaHHHOM Ha IIPeJ0CTaBIeHUE YCIyTH.

Pe3ynbTaToM aIMHUHHACTPATHBHOM HMPOLEXypHI SBIAETCS NPUHATHE PEHICHHS O
IIPeJOCTaBIEHUH JIMOO0 OTKa3e B IIPEJOCTaBICHAN FOCYAAPCTBEHHON YCIIyTH.

CrenuaiucT, OTBETCTBEHHBIM 3a pPaCCMOTpPEHHE 3asBIIEHUS KM 0GOpMIICHHE
JIOKYMEHTOB JUIsl IIPEAOCTABIIEHUS TOCYIapCTBEHHOH yCIyTH, 0pOpMIIIET MIPOTOKOII O
Ha3HAaYeHWM M HHQOpPMAHUI0O O Ha3HadyeHMH 100 00 OTKase B Ha3HAYECHUHU
rocyaapcTBeHHoOM ycmyru (mpunoxenus Ne 9, Ne 10).

PesyneTar (UKCHpYETCS B JKypHale PErdcTpallH pelieHud o6 oTkaze B
nasHayennn EJ/IB (mpunoxxernue Ne 5).

2.1.4. Opranuzanusi NepevYucJIeHNs CPEICTB 3aABHTEIAM, 0TYYAI0IHM
rocyapcTBEHHYIO YCJIYTy

OcHOBaHHMEM IS TIEPEUHCIICHUS CPEJCTB 3asBUTENIO SBJIICTCS PELIEHHE O
HazHaueHnuu ¥ Beiiare EJIB (mpoTtokon o HasHadenuu EJIB).

Crermaimuct OC3H npousBoaut ¢GopMupoBaHrne TOKYMEHTOB AJS BBIILIATHI
EJIB 4depe3 oTAeneHUs MOYTOBOH CBS3U U KPEIUTHBIE OPraHU3ALUH, IIPEICTABISIET B
MHHTPYJ 00JIaCTH 3aj4BKY Ha IepeunciieHHe CyOBeHIMH, HeOOXOOMMBIX IS BBIIIATHI
EJIB, cocraBisier criucku noiaydareneid EJIB ¢ ykazanueM kareropuii mosyvareiaei U
ocHoBaHuii nomydenus EJIB.

Ilepeuncnenne neHEXHBIX cpeAcTB noxydarensMm EJIB ocymecTsisercsa mocie
noctymutenus cyoBennuit B OC3H Ha ¢punancupoBanue pacxooB 1o Beiuiate EJIB.

CpoK OCYIIeCTBIIEHHS aIMHUHUCTPATUBHOM mpouenypbl — 1 pabouuit geHb C
MOMEHTA IO1a4yH 3asBIIEHUS IPOXTAHUHOM Ha IPEeJOCTaBICHHE YCIyTH.

PesynsTaToM agMHHHCTPAaTHBHON NpOLENYpHI ABISAETCS liepefada JOKyMEHTOB
B KpeauTHble ¥ (WIM) [JOCTaBOYHBIE OpraHM3allUd JJIs  OCYIIEeCTBIICHUS
HenocpencTBeHHOM BhIuIaTel EJIB.

AJIMAHHCTpaTUBHas Mpoleaypa OCYIIECTBISIETCS €XEMeCI4YHO, B Te4YeHHUE
BCEro Iepuoja NpeJoCTaBIeHUsS T'OCYJapCTBEHHOH YCIYrH, IO Mepe IOCTYIUICHUS
cyOBeHIUH, IpenocTaBIsIeMbIX U3 001acTHOrO GI0KETa.

2.1.5. YBeaoMiieHHe 3aiBHTEJIS O pe3yJbTaTe NPeI0CTaBIeHHS YCJIYIH (B TOM
yuciie popMupoBaHHe )IEKTPOHHBIX JOKYMEHTOB, HanpaBaeHHbix B M®II pis
YBeIOMJIEHHS 3asiBHTeEJIEH)

VYBenoMIIeHHE 3asABHTENI O pe3yJNIbTare IPEeJOCTaBIeHHS YCIYTH (B TOM YHCIE
(dbopMupoBaHKe 3NEKTPOHHBIX JOKYMEHTOB, HanpaBiieHHbIX B M®L] 1i1s yBeqoMneHus
3asBUTENEH ).
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OcHOBaHHMEM [JI1 HavaJla afMUHUCTPATUBHON MPOLENypPH! ABIIETCS pe3yJbTaT
NpPOBEJECHAS AIMHUHUCTPATHBHBIX HEHCTBHH, YyKasaHHBIX B noamyHkre 2.1.3
HaCTOSIIETO IyHKTA.

Brinaua pe3yibTara IIpeIOCTaBICHHUS rocyIapCTBEHHOA YCIIyTH
OCYILIECTBIIAETCS CHOCOOOM, YyKa3aHHBIM B 3adBJICHHM O IIPEIOCTaBIECHUU
rOCYIapCTBEHHOU YCIIyTH.

Ecnu B 3asBJI€HHH YKa3aH croco0 nonydenus pesynsrata «B OC3H» paGorHuk
OC3H:

yCTaHaBIMBAeT JHYHOCTh 3asABHUTENS, B TOM YHCJIE IPOBEPSAET IOOKYMEHT,
yIOCTOBEPSIOIINII €ro TUYHOCTb;

IpOBEPSET IPaBOMOYMS IIPEICTABHUTENA 3asBUTENL NCHCTBOBAaTh OT HMMEHHU
3asABUTEIS MPU MOIyYSeHHH JOKYMEHTOB;

HaXOJIUT JOKYMEHTEI, IOAJIeXKalie BblIaye;

3HAaKOMHUT 3asfBHTENS C II€peYHeM BBIIABa€MBIX JOKYMEHTOB (OrJjamiaer
HA3BaHHUA BEIIABAEMBIX TOKYMEHTOB);

BBIAET NOKYMEHTHI 3asIBUTEIIO;

OTKa3BIBae€T B BhIade HOKYMEHTOB B CIIydae, €ClId 3a BblAauel TOKYMEHTOB
06paTUIIOCh NIMIO, HE SBJSIOLIeeCs 3asBuTeleM (IpeCTaBUTENIEM 3asgBHTEINs), OO
obpaTuBIeeCs JIAI0, OTKA3aloCh IMpPENBIBUTh NOKYMEHT, YJOCTOBEPAIOIIMA €ro
JIMYHOCTB;

dopmupyeT yBenomienue o HasHadenun EJIB mmbo yBemomieHune o6 orkase B
IIPeIOCTABIIEHUH IOCYAapCTBEHHON yCIYTH 110 TEXHOJOTHUSIM.

Ecnu B 3asBJIeHMH yKa3aH CoOCo0 moirydeHus pesynbrata «B M®Ll», paboTHHK
OC3H_ocymecTBiser:

dopmupoBaHKe YBEAOMIIEHHME O IPEAOCTaBIeHMM JMOO OTKaze B
IIPEIOCTABIIEHUN TOCYJapCTBEHHOH YCIyrd IO TEXHOJIOTHSM, NPENyCMOTPEHHBIM
IIPOrpaMMHO-TEXHUYECKUMH cpeAcTBaMu it MOII;

HarnpaslieHue yBenoMieHus B M®L] ocymecTBiseTcs B CPOKH, YCTaHOBIICHHBIE
COTJIAIICHUEM O COTPYIHUYECTBE.

OOGuii MaKCHMAaJIbHBIA CPOK BBHITTOTHEHUS aqMUHHUCTPATUBHOM IIpOLEAypHl HE
MOJKET MPEBHIMATh 15 MUHYT Ha Ka)KIOTrO 3asiBUTEIIA.

KpurepreM NpHHATHSA pelIeHUs O aIMUHHCTPATUBHON IpoLENype SBIAETCS
Hajgd4yWe WA OTCYTCTBHE OCHOBaHMM [ OTKasa B  IPEIOCTaBICHUM
rOCy[lapCTBEHHOU YCIIyTH, IIepeduCiieHHBIX B mnoxpasgene 10 pasgena 11
aIMIHUCTPATUBHOI'O pErIaMeHTa.

Pe3ynbeTaToM agMUHUCTPATHBHON MIPOLEIYPHI SBIIETCSA HAPABJICHUE 3a4BUTEIO
yBEIOMIJIEHHS O Ha3HAYEHWM roCylapCTBEHHOU yciIyru aubo yBeqoMIeHHs 00 OTKase
B IPEIOCTaBJIEHIH TOCYAapCTBEHHOM yciryru (npunoxxerne Ne 6, npunoxenue Ne 7).

PesyneTar (UKCHpYeTCS B JKypHaJle PErdCTpalii pelleHHd o0 oTkase B
IPeIOCTaBIEHUH TOCYJapCTBEHHOM yciryru (mpuioxenue Ne 5).

2.2. OnncaHue aIMHHHCTPATHBHLIX NpoLeAyp, ocymecTBIAsseMbIXx M®PI{

2.2.1. NndopmupoBanune 3asiBHTE/IEH 0 NOpaAKe NPEXOCTABICHAS
rocyaapcreeHHoH ycayru B M®II, o xone BbINONHEHM 3a11POCa O

npeaoCTaABICHUHA rocynachBeHHoifl YCIOYIH, 1O HHBIM BONIPOCaM, CBH3AHHLIM C
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NpexocTaBieHHEM FOCYIaPCTBEHHOM YCIYIH, 2 TAK/Ke KOHCYNLTHPOBaHHE
3asiBHTeJIeH O NopsiAKe MpeI0CTaBIeHHs rocyiapcTBeHHO#H yeayrn B M®PIT

OcHoOBaHHMEM JUIS Hayala OCYINEeCTBIECHHS aIMHUHUCTPATUBHOM IPOLEIYpPEHI
aBiseTcsa obpameHue 3agBuTenss B MO®L] ¢ nenbio noiryd4eHUs] CBEJECHUN O IOpsIKe
IIPeIOCTaBIIEHHUS YCIYTH, O XOJIe €€ IPEAOCTABIIEHH, 110 HHEIM BOIIPOCaM, CBA3aHHBIM
C ee IPEeIOCTaBICHUEM.

HNudopmupoBaHue O IMOpSIKE NPENOCTaBICHHUS TOCYJapCTBEHHOH YCIYTH, O
X0Jle ee TpPEeAOCTaBICHUSA, a TaKKe II0 MHEIM BOIpPOCaM, CBS3aHHBEIM C
IpEeNOCTABIIEHHEM TOCYAapCTBEHHON YCIYTH, OCYLIECTBILSIIOT pabotHukn MOIL] B
COOTBETCTBUHM C COIJIAIIEHHEM O B3aMMOAEHCTBUHM MEXAY MHHTPYIOM OONacTH H
roCyIapCTBEHHBIM Ka3eHHBIM yUpeKIeHUEM PocrtoBckoit obnacTu
«YTIOJTHOMOYEHHBIN MHOT0(}) YHKIIMOHAJTEHBIHA LEHTP MpeNOCTaBIICHUS
rOCYJapCTBEHHBIX M1 MyHUIUNATBHBIX YCIYI»:

OpH JIAYHOM, IMCHBMEHHOM OOpammeHuy 3asBUTENsS WU IpH IOCTYIICHHH
obpamenuit B M®I] ¢ wucnonp3oBaHueM pecypcoB TenedoHHOH ceTu obmero
ITOJTE30BAHUS WM HHPOPMAIIMOHHO-TEIeKOMMYHUKANMOHHOM ceTu «HTEepHET;

C HUCHOOJb30BaHWEM HHGOMATOB WIM HHBIX IPOrpaMMHO-alIIapaTHBIX
KOMILIEKCOB, 00eCIIeYMBAIONIMX JOCTYII K HHPOPMAIIMK O rOCyAapCTBEHHBIX YCIyrax,
npenoctaBisieMblx B MOLI;

C HUCIIOJIb30BAaHUEM MHBIX CTI0C000B HH(POpMHUpOBaHUS, NOCTYIHBIX B MOILI,

Pabotuuku  MO®IL]  oCymeCTBASIOT  KOHCYJIbTHPOBAHHE  3asBHTEICH
0 MOpSAJIKE IIPENOCTABJICHHS TOCyAapCTBEHHOM YCIIyTH, B TOM YHCiIEe II0 BOIIPOCaM:

CPOKOB H IIpOLieAyp IPEAOCTaBIEHNUS YCIYTH;

KaTeropuy 3asiBUTENIEH, HIMEIOIIUX IPaBo OOpaIeHus 3a IOJy9eHHEM YCIYTH;

YTOYHEHHS [epeqHs JOKYMEHTOB, HEOOXOOMMBIX IpH  OOpalieHun
3a MOJy4YEeHUEM YCIIyTH;

YTOYHEHVS KOHTAaKTHOM HH(OpManMyM opraHa BIacTH (CTPYKTYPHBIX
oZpa3ieNieHuil), OTBETCTBEHHOI'0 32 PEI0CTaBIEHNE IrOCYAapCTBEHHOM YCIIyTH.

Kputepuem npuHATUS pelneHus sBisercs oOpamenue 3assuteiss B MOI] nns
[oydYeHUs WHGOpPMAlUU IO BOIPOCY INPEHOCTaBICHUS TI'OCYHapCTBEHHOW YCIyTH,
X0Jie ee NMPeIOCTaBIICHHUS.

PesynpraToM [aHHOW aIMUHUCTPATUBHOMA HpPOLEAYpHl SBISICTCA OKa3aHHas
KOHCYJIbTAllWs JIALY C BBIJa4dell COOTBETCTBYIOIIETO NOKyMEHTa JIMOO HalpaBlIeHHE
uHQOpMaMl IO BOIpOCaM IPENOCTaBIEHUS YCIYTH, YBEAOMJICHHE O XOIe ee
[IpeOCTaBICHUS.

CnocoboM ¢uxcanuu pesynbTaTa MaHHONH aJIMHHHCTPATHBHON HpOLETyphI
SBIsSeTCS perucrpanus B uHGopMmanuoHHO#H cucreme MLl mnpencraBneHHOM
KOHCYJIbTAllUH, PErUCTPallys HANPaBIEHHBIX OTBETOB II0 BONPOCaM MPENOCTABIICHUS
roCyIapCTBEHHOM YCIIYTH.

2.2.2. IlpneM u perucTpamnusi 3asiBJieHAs H JOKYMEHTOB, HeOOXOAUMBIX /Il
IpeJOoCTaBIEHH IOCYAapCTBEHHOMH yCayru

OcHoBanueM AJI Hadajla OCYIICCTBICHHUA alIMHHHCTpaTHBHOﬁ IIponcaypsbl
SABIAECTCA MOCTYIJICHHUC HeO6XOI[I/IMBIX ML IPpENOCTABJICHHUSA FocyﬂapCTBeHHOﬁ YCIYyIrd
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JOKYMEHTOB OT 3asaButesss B MOILI,

3agBUTENs JAMYHO (MM 4Yepe3 JOBEPEHHOE JIMIO) oOpamaercs K pabOTHHKY
M®II, npexacraBisis NOKYMEHT, YAOCTOBEPSIOIIUH JIHYHOCTh, M JOKYMEHTHI Ha
IpeNOCTaBJIeHHE TOCYJAPCTBEHHON YCIyTd, KOTOphIe He MOTYT OBITh IOTydeHBl O€3
y4acTus 3asBUTEIIS.

Pabotauk M®I] ocymecTBIIeT CleayIomue I€HCTBH:

HHGOPMEpYET 3asBUTENI O NOPSAKE # YCIOBUSIX MOIYyYeHHs IOCYIapCTBEHHOM
yciyru yepe3 MOL;

BBIZIAET 3asBUTENIO OJIaHK 3asBJIEHNS Ha MOIMy4YeHHe MOCYJapCTBEHHOHR YCIyTH,
Iocjie 3aloJIHeHHs 3asSBUTENIEM IpOBepsieT NPaBUIBHOCTh BHECEHHBIX JaHHBIX H
BU3HPYET 3asiBJIICHUE;

Ip¥ HEOOXOOVUMOCTH 3alOJHSET 3asBICHHE Ha IMOIyYeHHE IOCYIapCTBECHHOM
YCIIYTH, pacredaTbIBaeT €ro U MpeICTaBIAET 3asBUTEIO HaA IIOIHKCE,

IIpOBeEpAET MOKYMEHTHI, YIOCTOBEPSAIOIIKE JMYHOCTh 3asBUTENsA, B Cly4ae
oOpameHnss 3aKOHHOTO MpPENCTaBUTENA TIpaXJaHWHA - IIOJHOMOYMA 3aKOHHOTO
IIPEICTABUTENA; CBHUIETENLCTBYeT CBOEH MOAMNMKMCBHIO IIPABHIILHOCTE BHECEHHS B
3asiBJICHUE TaHHBIX 3asBUTEIIS,

OCYIIECTBIIAET IPOBEPKY HOJHOTHI IPEACTABICHHBIX JOKYMEHTOB, YKa3aHHbBIX B
noapasgene 6 pasgena Il agMMHUCTPaTHBHOIO perjiaMeHTa, HEOOXOAMMEIX ML
MpeJOCTaBICHUS IOCYIapCTBEHHON YCIIyTH;

OCYIIECTBIIAET PETUCTPALUIO TOKYMEHTOB B HHpopMaruoHHou cucreme MOILI;

BHIIa€T 3asMBUTEIO B TeueHHe | pabodero OHA OOUH U3 CIEAYIOMMX
IIOKyMEHTOB:

pacmucky o nprueme qokyMeHToB B M®ILI, B KoTOpO# yKa3bIBaeTCs KOJIMYECTBO
IPUHSATBIX JTOKYMEHTOB, PErHCTPallOHHBIN HoMep 3asBieHus B MOL], ¢pamumms u
nonmuck paborHuka MO®LI, npunsBinero 3aspieHue, aTa IPUHATHAS JOKYMEHTOB;

yBedOMJIeHHe 00 OTKa3e B IIpHeMe 3asBlIeHUS M IOKYMEHTOB, B KOTOpPOM
yKa3aHbI IPAYMHEI 0TKa3a, haMuiis 1 noanucek padotauka M®L, nata otkasa.

KputepueM NpUHATHSA pEIICHUS IO agMUHUCTPATHBHON IpoOLEAype SBIAETCA
OTCYTCTBHE OCHOBaHMH M1 OTKa3a B IpHeMe HeoOXOIUMBIX JOKyMEHTOB,
peSyCMOTPEHHBIX oapasaenoM 9 paznena Il agMuHECTpaTUBHOTO periiaMeHTa.

PesynsraTroM anMHHUCTpPATHMBHON MNpoleqypbl IpH INoJade 3asgBUTEIEM
okyMeHTOB depe3 MOI] sBusieTcs npuHSITHE JOKYMEHTOB OT 3asgBHTENA M HX
peructpauus B uHPopManuoHHoi cucreMe MODI] m Bbelmaya pacnmuckd 00 UX
HIPUHATUH 3aBUTENIO.

Pacnucka-yBeioMieHre BbLIae€TCS IpaXXIaHUHy Ha PYKH HEMIOCPEICTBEHHO IIpH
mpueMe 3asBICHHS O IpPeJOCTaBJIEHHH TOCYNApCTBEHHONH YCIyrd (IpH IJMYHOM
obpamenuu rpaxxaanuHa) (mpuioxxernue Ne 8).

2.2.3. ®opMHupoOBaHHE H HANIPABJIEHHE MEXKBEJOMCTBECHHBIX 3alIPOCOB B OPraHbl
M OPraHM3alllH, yYaCTBYIOLINE B NIPEJOCTABJIEHHH IoCy1apCTBEHHOH yCayra

OcHoBaHMeM i1 Ha4Yalla aIMUHHUCTPATHBHON IPOLEAYPHI  SBIISETCH
perucTpauys 3asABICHUA ¢ IPUIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B Ioapaszene 6
pasznena Il agMUHHMCTPaTHBHOTO periaMenTa, U OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B
nozpaszesne 7 pasgena Il anMHUHUCTPAaTUBHOrO periaMeHTa.
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MexBeIOMCTBEHHBIH 3allpOC HApaBIIeTCsA B PopMe 3JIEKTPOHHOrO JOKYMEHTa
C HCIOJIB30BaHMEM €IWHONH CHCTEMBl MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJEMCTBUS W MNOAKIIOYAaeMbIX K  HEA  pErHoHANlbHBIX  CHUCTEM
MEXXBEIOMCTBEHHOr0 3JIEKTPOHHOIO B3aMMOMAEUCTBHUS, a NP OTCYTCTBHH IOCTyNa K
3TOM CcHCTeMe - Ha OyMa)kKHOM HOCHTeNe C coOmoneHneM TpeOoBaHMM
3akoHomaTenscTBa Poccuiickoit ®enmeparin B 061acTH NEPCOHANBHBIX JaHHBIX.

PaGorauk M®PII, oTBeTCTBEHHBI 3a IOAINOTOBKY M  HalpaBjIeHUE
MEXKBEJIOMCTBEHHEBIX 3allpOCOB, B TedeHue 1 paboyero qHs Co AHA MOJAYH 3aiBJICHUS
Ha IIpelOCTaBJIeHAe TOCYJapCTBEHHOM YCIyTH, 3alpallkBaeT JOKyMEHTHI (CBECHHS B
paMKax MeXBeIOMCTBEHHOTO B3aUMOJEHCTBHUS, KOTOPHIE HaXOAATCSA B PaCIIOPSDKEHUH
rOCyJAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOT'O CAMOYIPABIICHN ¥ HHBIX OPTaHOB).

Oco6eHHOCTH  OCYINECTBJIICHHS  MEXBEJOMCTBCHHOIO  B3aHMOJEHCTBUSA
pabotauxamu M®IL] saxpemnsrorcs B Cornamenun o B3auMozeiicteuu mexay OC3H
u I'KY PO « YM®IL».

Ilpy OTCYTCTBHM TEXHHYECKOM BO3MOXHOCTH Hcmonib3oBanus CMOB
MEXBEJIOMCTBEHHOE HHGOOPMAlMOHHOE B3aMMOJEHCTBUE OCYIIECTBIIAETCS IOYTOBBIM
OTIpaBJIEHHEM, KYpPhepOM WM B 3JIEKTPOHHOM BHJE II0 TEIEKOMMYHUKAIMOHHBIM
KaHallaM CBSI3H.

KputepueM TpHUHATHS pelIeHHs O MOATOTOBKE M  HAlpaBIEHUHA B
YIIOJIHOMOYEHHBIE OpraHbl 3allpOCOB SIBJIETCS HENMPENOCTABJICHUE 3asBUTENIEM
JOKYMEHTOB, YyKa3aHHBIX B monpasaene 7 pasgena II  agMHHHCTPaTUBHOIO
periaMeHTa.

Pe3ynpTaToM aJIMHHUCTPATHBHON HNPOLEAYPHI SABISAETCS MNOIyYEHUE CBEICHUH,
IIEpPEeUYrCIIeHHbIX B opasaene 7 pazjena Il afMUHHCTPAaTHBHOIO pErjlaMeHTa.

Cnoco6oM puKcaldy pe3ysibTara BEITOIHEHUS afMUHACTPATUBHOMN IIPOLETyPhI
SIBJISIFOTCS. OTBETHI, ITOJIy4€HHbIE U3 COOTBETCTBYIOLIUX YIIOTHOMOYEHHBIX OPraHOB C
UCIIOJIb30BaHNEM MEXBEJOMCTBEHHOT0 HH(OPMALMOHHOIO B3aUMO/IEH CTBHUS.

2.2.4. ®opmMupoBaHHe NIaKeTa NOKYMEHTOB
H Iepeaada B OPraH CONHANbHOM 3allIUThHI HACeJIeHHUS

OcHoBaHMEM I Hayajla aIMUHUCTPATUBHON IMPOLEAYpHl SIBIIETCS HAIMYHE B
M®I] nonHOro IepevyHs HEOOXOAMMBIX i IPEJOCTaBICHHS TI'OCYNapCTBEHHOM
yCIyTM JIOKYMEHTOB, IpeZyCMOTpeHHBIX moppasfgenamud 6, 7 pasgena Il
aIMUHHUCTPATUBHOIO perjlaMeHTa.

MakcuMalIbHBIH CPOK OCYIIECTBIIEHHS aIMUHHCTPATUBHOM IPOUEHYPHI
pabotaukoMm MO®I] — omun paboumii neHP ©OCIEe IOIYYEHHS IOKYMEHTOB,
3alpalIiBaeMbIX IIOCPEACTBOM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJCHCTBUSA
(2o He 6Gonee 6 paGoumx OHEN ¢ MOMEHTA HAIpaBIEHUS 3aIpOcoB), 160 1 pabounit
J€eHb CO JHSA TIPEJCTABICHMUS 3asiBUTENEM IIOJHOrO IEpeYHs [JOKYMEHTOB,
[IpeyCMOTPEHHOTr0 Mmoipaszaenamu 6, 7 paszaena I aqMUHHCTPAaTUBHOIO perjlaMeHTa.

B ciuywsae oOpalneHus 3agBUTENsE B TEppATOpHANbHOe 060c06IEHHOE
CTPYKTYpHOe noapasneneHre pabotauk M®I] o6s3an nepenars B OC3H noxymMeHTsl,
IOJIy4eHHEBIe OT 3a4BHUTEIIA, B CpOK He Ooiiee 6 pabodnx AHEH ¢ MOMEHTA IOTyYeHHUs
3asBJICHUSA (3aIIpOCca) OT 3asIBUTENA O IIPEIOCTAaBICHUH FOCYJapCTBEHHOM YCIIYTH.
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PaGorank M®IL] ocymecTBiIseT CKaHAPOBaHHME BCEX MNPENCTaBICHHBIX
3agBHTENIEM OOKYMEHTOB, (GOpMHUpPYET NMaKeT JOKYMEHTOB B 3JIEKTPOHHOM BHIE U
nepenaeT ero mo 3aluieHHbIM Kananam cBsa3u B OC3H.

JIOIDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 KOODAUHAIMIO BBINOIHECHUS
aJIMHHUCTPATHBHOM mpouexypsl, sBigercs paborauk MOLI, ocymecTBISIOIUA
IpreM JOKYMEHTOB.

PesynbTaToM ~ aOIMMHHCTPaTHBHOH  IpOLEAypHl  SBJISETCA  OTIpaBKa
3JIEKTPOHHOTO KOMIUTEKTa JokyMeHToB u3 M®IL] B OC3H.

CnocoboMm ¢ukcaiuu pesyibrara fBIETCI HalMYMe CBEICHHH O Iepenaye
nakera nokymentos B OC3H B wmHdopmanumonHo#t cucteme MOIL] Pocrosckoit
obnactu.

PaGotauk M®IL] ocymiecTBisieT CKaHHUPOBaHHE IJOKYMEHTOB, NPHHATHIX OT
3agBUTENA, B HHPopMaImoHHylo cucteMy MO®ILI, OTBETCTBEHHOIO 3a OpraHU3aIUIO
IPENOCTABIEHUS YCIyTH, (GOpMHUpyeT HakeT AOKYMEHTOB B OyMaXXHOM BHUJE H
Hanpasiser ero B MOLI, oTBeTCTBEHHBIH 32 OpraHU3al|IO IPEXOCTABICHHS YCIIYTH.

ITopsmox B3ammozedcTBus Mexay MOL| npu peanmuszanyyd TNPAHIKIIA
SKCTEPPUTOPHAIEHOCTH  YTBEPXKIAEH IPOTOKOIOM  3acelaHWs KOMHCCHH  TIO
IOBLIIIEHHAIO KadecTBa H JIOCTYIIHOCTH IIPEAOCTABIICHHS TIOCYJapCTBEHHBIX H
MYHHIMIAIBHEIX YCIYr W OpraHH3aliid MeEXBEIOMCTBEHHOIO B3aMMOIEHCTBHS B
Pocrtosckoit obmactu ot 10.12.2013 Ne 3.

BHOCHUT CBEIEHHUS O HAIIPaBJICHUH makeTa JoKyMeHTOB B M®LI, 0TBETCTBEHHBIH
pabOTHHK 3a OpraHu3anuIo npenocrapienns ycuyru, B UIC MOII.

2.2.5. YBenomiieHHe 3asiBUTEJIA O Pe3y/ibTaTe NPeIOoCTaABIEHHS YCAYTH (B TOM
YHc/ie BbIAA4a JOKYMEHTOB Ha OyMaKHOM HOCHTeEJ1e, OATBEePKAAIOIINX
coJiepKaHHeE YIEKTPOHHBIX J0KYMEHTOB, HanpaBaenHbix B M®Il OC3H)

OcHoBaHpeM JUIi HaYajlla aJMHUHUCTPATHBHOHM TMpoLenyphl  SBISETCS
noctymieane B MOIL[ or OC3H pesynbTata NpeIOCTAaBICHUS TI'OCYAapCTBEHHOR
YCIAyTH B Ciydae, KOrJa 3asBUTENb yKa3al CIOcO0 MOIydYeHHs pe3ylbTara yCIyrd
nyteM obpamenus B MOILI,

Cpok mHampaBienus OC3H pesynerata ycnyru B MOIL] onpexneneH
cornamenueM o B3aumoeiictsuu Mexay OC3H u I'KY PO « YM®L».

Pa6oraux M®LI:

yCTaHaBJMBAaeT JUYHOCTh 3asBUTENs, B TOM 4HCJIEe NpOBEpseT IOKYMEHT,
yIOCTOBEPSIOIIUII €T0 TMIHOCTD;

pOBepsieT IPaBOMOYMS IPEICTABUTENS 3asBUTENA NCHCTBOBAaTb OT HMMEHH
3asBUTEJIS IIPH MOJyYeHHH TOKYMEHTOB;

HaxXOJUT JOKYMEHTHI, TOJIeXKaIlie BrIade;

3HAaKOMHT 3asBHTENA C I[IE€peYHEM BHIAaBaeMBIX JOKYMEHTOB (OrJamaer
Ha3BaHUS BEIIABAEMBIX JJOKYMEHTOB);

BEIJAET JOKYMEHTHI 3asBUTEIIO;

OTKa3pIBaeT B BBIJa4e JOKYMEHTOB B ClIy4ae, €CJIH 3a BbIJadel TOKYMEHTOB
06paTuiIoch JIMIO, He SBIAIOLIESCS 3asBUTeNeM (IpeICcTaBUTeNIeM 3asBHTEN), Tu00
oOpaTHBIIEECS JIUIO, OTKA3aJIOCh NPENbSIBHUTH MOKYMEHT, YIOCTOBEPSIOUIMM €ro
JUYHOCT.
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JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33 KOODAHHAIMIO BBINOJIHEHHA
aJMMHHCTPATHBHOM MpoUexyphl, sBisiercss paboTHHK MOILI, ocyimecTBisIOmui
BBIZa4y pe3yJibTara.

KputeprieM NpUHATHS pelIeHHs [0 aAMHUHHCTPAaTUBHOM IpOLENype sBISeTCS
BLIOOD 3asBUTENEM CIIOC00a MONy4eHHs pe3yibTaTa yCIyTH IyTeM oOpalieHds B
MOII.

" Pe3ybTaTOM aIMUHHUCTPAaTHBHOM MNPOLEAYPHl SBISETCS Bbila4ya 3asBHUTEINIO
pe3yibTaTa MpefoCTaBlIeHUS YCIYTH.

Cmoco6oM (ukcanuu pesyiabTaTa aIMHHHACTPATHBHOM IpPOLEHYpPHI SBIISETCS
BHeceHne pabotHukoM MOIl cBeneHud o0 BhIJa4Ye 3aABUTENIO pe3ylbTaTa
IpeaoCTaBIeHUs YCIyTH B HHGOPMalHOHHYI0 cucremy M®LI.

3. Ilopaaok ocymiecTB/IeHH AAMHHHCTPATHBHELIX Npoueayp
B 3J1eKTpOHHO# (opMe, B TOM 4HcIe ¢ Henoab3oBannem EIITY
(www.gosuslugi.ru)

3.1. TIpenocraBienne WHGOpMAIWM O IOpSAKE M CpPOKax IIPEIOCTaBIICHUS
YCIIYTH.

IpenocrasiieHne B SJIEKTPOHHOHN (opMe 3aiBHTEIIM HHPOPMAILUH O MMOPAIKE U
CpOKaXx IpedOCTaBJICHNs rOCyJapCTBEHHOH yCIyre OCYIIECTBIIAETCA:

nocpencrsom EIIT'Y (www.gosuslugi.ru);

Ha 0QHUI[HATEHOM caliTe MUHTpPYIa OOJIaCTH.

Ha EITT'Y B 06s13aTeIbHOM MOPsAKE pa3MealoTCs CIeAyIOIHe CBEICHHA:

KpYT 3asBUTEIIEH;

HCYEPIBIBAIOUINA TIepedeHb TOKYMEHTOB, HEOOXOAMMBIX JJis NPEIOCTABICHHS
rOCYyJapCTBEHHON YCiIyrd, TpeboBaHMS K OQOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB,
a TakKe IepedyeHb JOKYMEHTOB, KOTOpBbI€ 3asBHTENIb BIIpaBE IIPEACTaBUTH IIO
cOOCTBEHHOM MHHUIIMATHUBE;

pe3yNbTaThl IIPEOCTABICHUS T'OCYAapCTBEHHOH YCIyrd, IOPSIOK BBIAAYM
JOKYMEHTA, SBJISFOIIETOCS Pe3yNbTaTOM IPEAOCTaBICHUS TOCY AApCTBEHHOM YCIIyTH,

CpPOK IPEIOCTaBIIEHHS TOCYAAPCTBEHHON YCIyTH;

HCYEPIILIBAIOIINN TepedYeHb OCHOBAHUH I NMPHOCTAHOBIICHUA WM OTKa3a B
IIPEeIOCTaBICHNH rOCyIapCTBEHHO YCIIyTH;

0 TpaBe 3asBUTENs Ha HocyneOHoe (BHecyneOHOe) oOXaloBaHME NEHCTBUA
(6e3neiicTBrs) M pelIeHui, IPUHATHIX (OCYINECTBIAEMBIX) B XOA€ MPEIOCTaBJICHUS
roCy/IapCTBEHHOU YCIIYTH;

¢bopMel 3asBiIeHHN (YBEIOMIIEHHI), MCHOJB3yeMble IIPH IIPEHOCTABICHHH
roCcyIapCTBEHHON yCIYTH.

3.2. 3amuce Ha npueM B OC3H 11 mogadu 3anpoca 0 IpeIoCTaBIeHHH YCIYTH.

B 1ensx mpemnocTaBlieHHs TrOCyJapCTBEHHOM YCIYI'M OCYIIECTBILIETCS NPHEM
3asiBUTEJIEH IO NMpeJBapUTENbHO 3aiCH.

Ilpu oprammsanmu 3amucu Ha mpueM B OC3H 3asaButemo obecneynBaeTcs
BO3MOXKHOCTB!

o3HakoMjeHHs ¢ pacnucanueM pabotrsi OC3H 1mu60o ymoIHOMOYEHHOrO
pabotnuka OC3H, a Ttaroke ¢ [OOCTYNHBIMH JJIsi 3allACH Ha IIpHEM JaTaMd H
HMHTEpBaJIaMH BPEMEHHU NpUeMa;
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janucd B JOOble CBOOOXHBIE UIA IIpueMa HaTy M BpeMs B Ipenenax
ycranosiensoro B OC3H rpadwuka nprema 3asBUTENEH;

3aIKMCh HA IPHEM MOXET OCYLIECTBISATHCS ITOCPEACTBOM HHGOPMaNMOHHON
cucteMsl OC3H, kotopas obecrieunBaeT BO3MOXHOCTh HHTerpanuu ¢ EIIIY wu
obUIMATIBHBIM CaliTOM.

3.3. Ilogaua 3asBHTENEM 3alpOCa M HHBIX JOKYMEHTOB, HEOOXONMMBIX LA
NpeA0CTaBICHAS TOCYJAPCTBEHHOM YCIyTH, M IIPHEM TaKHX 3aIIpoca ¥ JOKYMEHTOB.

dopmupoBaHHEe  3alpoca  3asBHUTENIEM  OCYIIECTBIAETCA  IOCPEACTBOM
3allONIHEHMsI DIEKTpoHHOUM ¢opMmel 3ampoca Ha EIIY 6e3 HeobxomaumocTH
JOIOJHHUTEIBHOM MoJau JOKYMEHTOB B KaKo#-1ubo nHOH Gopme.

Ha EITT'Y pasMernatoTcs 06pasisl 3a0IHEHNs JIeKTPOHHOM (HOPMEI 3ampoca o
IIPEXOCTaBIICHUHU YCIYTH.

ITocne 3amoNHEHHs 3asSBUTENEM KaXKIOTO M3 IOJed 3IeKTPOHHOH (OpMEI
3ampoca  OCYIIECTBIIIETCA  aBTOMaTWdeckas (opMaTHO-JIIOrMYecKas IpoBepka
chopmupoBanHoro 3ampoca. IIpy BBISBICHMHM HEKOPPEKTHO 3allOJIHEHHOIO MOJIT
3NEKTPOHHON (HOPMEBI 3ampoca 3asBUTENh YBEAOMIIETCA O XapaKTepe BhIABICHHOW
omMOKK ¥ IOpAIKE ee YCTPaHEeHWs MOCPeICTBOM HHGOPMAIIMOHHOTO COOOLIEHHs
HEIOCPEICTBEHHO B AJIEKTPOHHOH popMe 3ampoca.

IIpu hopMHEPOBaHHY 3ampoca 3asiBUTEIIO 00eCIeInBacTCs:

BO3MOXHOCTb KONMHMPOBAHWUS M COXpaHEHMs 3alpoca M MHBEIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIA MIPEAOCTABIICHUS IOCYJapCTBEHHON YCIIYTH,

BO3MOXKHOCTh II€4aTH Ha OyMaXXHOM HOCHTENIe KONHMH 3JIEKTPOHHOH (OpMBI
3ampoca;

COXpaHeHHe paHee BBEIECHHBIX B JIIEKTPOHHYIO (opMy 3ampoca 3HAYeHHH B
mo0oi MOMEHT IO JXKEJIaHHIO MONb30BaTeNs, B TOM YHCIE IIPH BO3HHKHOBEHHH
omuGOK BBOJA M BO3BpaTe Ul MOBTOPHOI'O BBOZA 3HAUEHHH B 3JIEKTPOHHYIO GOpMY
3anpoca;

3amoJIHeHUe TOJIeH DIEKTPOHHOU (opMbl 3ampoca 10 Hadajla BBOAA CBEICHUM
3afBHTENIEM C MCIOJB30BAaHWEM JaHHBIX, pa3MeIleHHBIX B  (elepaabHOi
rocyapCTBeHHOM HH(pOpManuoHHOM cucteMe «Emunas cucrema niaeHTHGUKANUHM H
ayTeHTHQHUKaIdd B  HHOPpPACTPyKType, obecneunBaomell  HHPOPMaUMOHHO-
TEXHOJIOTMYECKOE B3aMMOIEHCTBHEe MH(POPMAIIMOHHBIX CHUCTEM, HCHOIB3YEMBIX I
IIPEIOCTaBJIEHUA FOCYJAPCTBEHHBIX ¥ MyHHUIIUITANBHEIX YCIYT B BJIEKTPOHHOH dopme»
(manee — ECHUA), u cBenmennii, omyomukoBanusix Ha EIN'Y, odunmamsHOM caiite
MHUHTpYJa 00JIacTH, B YaCTH, Kacarolleics cBeleHuii, orcyTcTByromux B ECHA;

BO3MOXXHOCTh BEpPHYTHCA Ha JIIOGOM M3 ITaloOB 3allOJIHEHUS 3SJIEKTPOHHOM
dbopme 3ampoca 6e3 moTepH paHee BBeIEHHOM HHGOPMAIVH;

BO3MOKHOCTH JocTyna 3asButeisi Ha EII'Y k panee nmofgaHHBEIM MM 3apocaM B
TeYeHHe He MEHee OJHOIr0 roja, a TakkKe YaCTUIHO CPOpMHUpPOBAHHBIX 3alIPOCOB — B
TeueHNe He MeHee 3 MecALEB.

ChopMupoBaHHEIM U OJNUCAHHBIN 3alIpOC U UHbIE JOKYMEHTHI, HEOOXOAMMBIE
JUTSL IPeIOCTaBJICHHS TOCYJapCTBEHHOM yciyru, Hanpasisiiorces B OC3H nocpencrsom
EITY.

3.4. TIlpuem u peructpanus OC3H 3ampoca H HHEIX JOKYMEHTOB.

OC3H ofbecneunBaer B DJJIEKTPOHHOM (QopMe 1mpueM JAOKYMEHTOB,
HEOOXOMMMBIX JUISS TIPENOCTABIIEHHWsS YCIYyTH, M PETHCTpalyio 3ampoca 6e3
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HEe0OXOAVMOCTH IIOBTOPHOTO IPEIOCTaBICHMs 3asABUTENEM TaKMX JIOKYMEHTOB Ha
OyMa)KHOM HOCHUTEIIE.

TMocie NpUHSATHS 3apoca 3asBATENS JOJDKHOCTHBIM JIMIIOM, YIIOJIHOMOYSHHBIM
Ha MPEeJOCTaBlIeHHEe IOCYAapCTBEHHOM yCIyru, CTaTyC 3ampoca 3asBUTENS B JIHYHOM
kabunere Ha EIT'Y oOHOBIsETCSA OO CTATyCa KIPUHATO.

3.5. TloxydeHue 3asBATENEM CBEICHUM O XOJ€ BBIIOJIHEHHUS 3alpoca O
MIPENOCTaBIEHAN IOCYAAPCTBEHHOMN YCIIYTH.

IIpenocTaBiieHHe B IJJIEKTPOHHOM (opMe 3asdBUTEIAM HHGOpPMauuu O XOxe
NpENOCTABIEHUsT YCIYyTH ocymecTBiasercs mnocpeactsom EIIY B mopsnxe,
YCTaHOBJIEHHOM B Iofpaszene 3 pasaena [ aiMUHHACTPaTHBHOTO PeryIaMeHTa.

Ipy IpeaOCTaBIICHAN YCIYTH B 3IeKTPOHHOH GopMe 3asBUTENO HAPABISETCS:

yBeqoMieHne o 3amucd Ha npueM B OC3H, cogepkainee cBeneHUs O Aarte,
BpEMEHHU U MeCTe IIpPHUEMa;

yYBEIOMIIEHHE O IpHeMe M pErucTpalud 3anmpoca M HHBIX JTOKYMEHTOB,
HEOOXOMMMBIX JJIs MPENOCTaBIECHUS YCIyTH, CoepiKallee CBeIeH:sA O (akTe mpuema
3ampoca M JOKYMEHTOB, HEOOXOMMMBIX Ul NPEJOCTaBICHUA YCIyTH, W Hadale
IIPOLEAYPHI IPEOCTABIECHUS YCIYTH, a TAK)KE CBEIEHHA O JlaTe ¥ BpeMEHH OKOHYaHHS
IPEIOCTaBICHUS YCIyTH JuO0 MOTHBHPOBAHHBIA OTKa3 B MpUEMe 3alpoca W HMHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEAOCTABIICHUS YCITYTH;

yBEJIOMIICHHE O PEe3yJbTaTax PacCMOTPEHHS NOKYMEHTOB, HEOOXOMUMBIX s
IpPEJOCTaBIEHAs YCIYTH, COllepXKalllee CBEICHHS O MPUHATHH TOJIOXKUTEIHHOIO
pelieHuss O TIIPEeNOCTABICHHH YCIYIM U BO3MOXKHOCTH TMONYyYHTh pe3ylbTaT
IIPENOCTaBIEHHUs YCIIyTH TU00 MOTHBHPOBAHHEIA OTKa3 B IIPEIOCTABIICHUH YCIYTH.

3.6. B3anmoneiictBue OC3H, npenocTaBisiomyx rocyAapCTBEHHYIO YCIYTY, C
HHBIMH OpraHaM# IOCYAapCTBEHHOH BJIACTH, OpPraHaMM MECTHOIO CaMOyIIpaBJICHUS U
OpraHu3alnysIMH.

Baumoneiicteue OC3H ¢ wWHBIMH oOpraHaMH TIOCYJapCTBEHHOH BIACTH,
OpraHaMM MECTHOrO CaMOYIPAaBJICHHUSA U OpraHM3alldsMH OCYHIECTBIISIETCSI B paMKax
SJIEKTPOHHOTO  MEXBEIOMCTBEHHOIO0  B3aMMOJEHCTBHsS IIpH  HENPEACTaBICHUU
3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B Hozapaszene 7 paszena I agMHHHCTPaTHBHOTO
periaMeHTa, N0 COOCTBEHHOM HHUIIMATHBE.

3.7. Tlonydenue 3asBUTENEM pe3yibTaTa IIPEJOCTABIECHUS I'OCYIAapCTBEHHOH
YCIIyTH, €CIIH HHOE HE YCTAHOBJIECHO beaepabHEIM 3aKOHOM.

IonyueHre 3asBUTENIEM pe3yibTaTa IPEAOCTaBICHUSA FOCY1apCTBEHHOM YCIIyTH
B DJIEKTPOHHOH (hopMe HOPMATUBHBIMH [IPABOBBIMH aKTaMH HE IIPETYCMOTPEHO.

3.8. OcymecTBiieHHAEe OLIEHKN Ka4ecTBa NPEIOCTaBIICHUs YCIYTH.

3asgBUTENIM 00ECIEUHBAETCSI BOBMOXHOCTD OLIEHUTHh AOCTYIIHOCTh M Ka4eCTBO
rocynapctBeHHo# yciayru Ha EIIIY.

3asBuTeNh BIpaBe OIEHUTH KauecTBO IIPENOCTABICHUS TIOCYJapCTBEHHOM
YCIAyTd C TOMOINBIO YCTPOMCTB IIOABIDKHOM paanoTene@OHHOM CBA3H, C
ucnonp3opanueM EII'Y, TepMUHaAIBHBIX YCTPOMCTB B  COOTBETCTBHM C
nocranosieHreM IIpasutenbcrBa Poccuiickoit ®@enmepanuu ot 12.12.2012 Ne 1284
«O6 onenke rpaxnaHamM# 3(O()EKTUBHOCTH  IEATENBHOCTH  PyKOBOAMTENEH
TEPPUTOPHANBHBIX OpPraHoB (eJepalbHBIX OPTaHOB HCIOJHHTENBPHOH BIACTH (HX
CTPYKTYPHBIX IIOApA3JENeHUN) U TEPPUTOPUANBHBIX OPraHoOB TI'OCYJapCTBEHHBIX
BHEOIOKETHEIX (OHJIOB (HMX PETMOHANBHBIX OTHENEHHH) C Y4YeTOM KayecTBa
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IpeAOCTaBJIEHHS] KMH TOCYJapCTBEHHBIX YCIYT, a TAKXKe O MPUMEHECHUH Pe3yJIbTaToB
YKa3aHHOM OLEHKA KaK OCHOBaHHUS JUIi MpPHHATAS pEIIEHAW O JOCPOIHOM
IpeKpallleHuHd  HUCIOJHEHHS  COOTBETCTBYIOIMMMH  PYKOBOAMTENSIMH  CBOHX
JOJKHOCTHBIX 00S3aHHOCTENY.

3.9. Jlocynebuoe (BHecymeOHOe) oOxaloBaHHE peEINICHMA M HEHCTBHA
(6e3meiicTBHA) OpraHa, JOJDKHOCTHOTO JHLA JHOO ToCyJapCTBEHHOIO CIyKallero,
IIPEAOCTABIISIOIIEr0 TOCYAapCTBEHHYIO YCIIYTY.

Jocyne6Hoe (BHeCyne6HOE) 06XanoBaHue pelleHuit 1 neficTBuit (Ge3nedcTBHS)
oprasa, JOJDKHOCTHOTO JIMIa GO TroCyZapCTBEHHOTO CIY)KAallero B 3JIEKTPOHHOH
dopMe  ocymecTBISeTCs B  IOpsAKe, IPEAyCMOTPEeHHOM  pasjgenoM V
aJIMHHUCTPATUBHOTO perjJaMeHTa.

4. Ilopsaoxk HCHpaBJ/IeHHs] JONYIICHHBIX ON€eYaTOK H OIMHOOK B BLIIAHHbLIX B
pe3ybTaTe NpPeAOCTaBIEHHS FOCYJaPCTBEHHOH YCJIyI'H J0KYMEHTAX

BrIzaua JOKYMEHTOB B pe3yJsibTaTe IpelOCTaBIICHHs IOCYAapCTBEHHOH yCIyru
HE MpeayCMOTpeHa.

Paznen IV. ®opMbl KOHTPOJIS 32 IPeJOCTABICHHEM roCyAaPCTBEHHOM yCIyrH

1. Hopaaok oCylIeCTBICHH TEKYIIEr0 KOHTPOJIA 32 COO/II0ieHHEM H
HCIIOJIHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JIHIAMH I10J10/KEHH
aAMHHHCTPATHBHOIO PErJIAMEeHTa H HHbIX HOPMaTHBHEBIX PABOBBIX aAKTOB,
YCTaHABJIHBAOUIAX TPeGOBaHHS K NPeIOCTABIEHHIO FOCYIapCTBEHHOM YCIyrH, a
TaK¥Ke NPHHATHEM pellleHHii 0TBEeTCTBeHHbIMH JIHIIAMH

Texymmii KOHTPOJNL 3a COOJIONEHHEM IIOCIeJOBATENbHOCTH JICHCTBHM,
ONpENeNCHHBIX  aIMUHHUCTPAaTUBHBIMH  IpPOLEAYpaMH IO  MPEIOCTaBICHUIO
rOCyHapCTBEHHOM YCIYId, OCYIIeCTBIAeTCS HOIDKHOCTHIMM nuiamu OC3H,
OTBETCTBEHHLIMM 3a OpPraHM3alMI0 PaboThl IO IPENOCTaBIECHUIO I'OCYAapCTBEHHOMN
YCIIyTH.

Ilepedens IOOJDKHOCTHBIX JIMII, OCYIIECTBIIOIIMX TEKYIIMA KOHTPOJIb,
ycraHaBiuBaeTcsl npukazamu pykosoautenss OC3H, mosoxeHHsMH O CTPYKTYPHBIX
HOpa3IeeHUAX, JOJDKHOCTHBIMU PErJIaMeHTaMH ¥ JOJDKHOCTHBIMHM HHCTPYKIMSMH.

ITleproAMYHOCTh OCYINECTBICHMS TEKYILIEro KOHTPOJS YCTaHABIMBAETCS
pykoBoautesieM OC3H mubo ero 3amecTuTeneM, OTBETCTBEHHBIM 3a OpPTaHU3ALUIO
paboTHI IO MPEIOCTABIEHUIO TOCYAapCTBEHHOM YCIIyTH.

Texkymuif KOHTPOJIb OCYIIECTBIISIETCS IIyTeM IPOBEIEHMS JOJDKHOCTHBIMH
JMIaMH, YKa3aHHBIMH B HACTOSIIEM IIOZpasfelne, IPOBEpOK COOIIONEHUs U
UCIOJIHEHMS  CIEHUATNCTAMHM  IIOJIOKEHWIT  aJMUHHCTPATUBHOIO  PErilaMeHTa,
IIOJIOXKEHHH HOPMATUBHBIX IIPAaBOBBIX aKTOB.

2. IlopsiaoK H NEPHOIUYHOCTH OCYHIECTBJICHHS IVIAHOBBIX H BHENUIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4eCTBa MPeJ0CTABICHUS NOCYAaPCTBEHHOM yCIyIH, B
TOM YHCJIe MOPAAOK H GOpMbI KOHTPOJIS 32 OJHOTOH H Ka4eCTBOM
NPpPeOCTABJIEHHAS IrOCyJaPCTBEHHON yCIyrH

KOHTpOJIB 3a MOJIHOTOM ¥ KayeCTBOM MpeaOCTaBJICHUASA FOCYI[apCTBeHHOﬁ
YCIyru BKIIOYAa€T B cebs IIPOBCACHUEC MPOBECPOK, BLIABJICHHUC H YCTPAHCHHUC
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HapyIIeHH# IpaB MmoiydaTesell ToCyJapCTBEHHOM YCIIyI'M, paCCMOTpEHHE, IPHHATHE
pellleHuii ¥ TMOATOTOBKY OTBETOB Ha OOpalleHHs NOJNydaTeled IoCyAapCTBEHHOU
yCIyTH, cofepxaniue xanobsr Ha neiictBus (6esneiictaue) cnenuamacroB OC3H, u
OCYIIECTBJISETCS JOJDKHOCTHRIMH JINIIAMH MUHTPYZAa 00JIacTH.

ITepHoaWYHOCTh  OCYIIECTBICHMS  IIPOBEPOK  IOJHOTHI M KavecTBa
NPEIOCTABIEHUS TOCYIapCTBEHHOH YCIYIM YCTaHABIMBAeTCA MHUHHCTPOM TpyAa H
coluaabHOro pasputus PocroBckoil obnacta.

ITpoBepK# IMOJHOTHI W KadecTBa IIPEIOCTABIECHMsSI TOCYAapCTBEHHOW YCIYTH
OCYLIECTBIIAIOTCA Ha OCHOBAaHUH IIPABOBBIX aKTOB (IIPHKA30B).

ITepHoAMYHOCTh TPOBENSHUS HPOBEPOK HOCHT IUIAHOBBIA  Xapakrep
(OCyIEeCTBIATECS HA OCHOBAHMM IOJYTOXOBBIX HIM TOAOBBIX INIAHOB pPaboThI),
TeMaTHdecKuii xapaktep (IpoBepKa NPEAOCTABICHUS TIOCYJAapCTBEHHOH YCIyTH
OTZAENBHEIM KATErOpHsM MOJydaTeledl rocyAapCTBEHHOH YCIyTH) M BHEIUIAHOBEIH
xapakTep (110 KOHKPETHOMY 0OpaIIeH IO [oIydaTels FoCyAapCTBEHHOH YCIIyTH).

3. OTBETCTBEHHOCTD rOCYAAPCTBEHHBIX CIYKAIMX OPraHa HCHOJTHHTEILHOM
BJIacTH PocToBcKoii 06,1aCTH M HHBIX J0/UKHOCTHBIX JIHI 32 PelICHHS H
peilicteus (Ge3nelicTBHE), IPUHAMaeMble (OCYIIECTBIsIEMbIE) B X0/1€
NpeI0CTABJIEHUA rOCYy/12pCTBeHHOH yCayrn

OTBETCTBEHHOCTE 3a COOJIOZIEHHEM  YCTaHOBICHHBIX TpeOoBaHMH K
IIPEIOCTaBIEHHIO TOCYJapCTBEHHOM YCIyrd Bosiaraercs Ha pabortamka OC3H,
paboTHHKa MUHTpYZa 00J1aCTH, OCYIIECTBIISIOETO IPUEM JTOKYMEHTOB, HadalbHUKA
cootsercTByomero otaena OC3H, wmuHTpyZa o01acTH, OTBETCTBEHHOTO 32
HpENOCTaBIEHHE TOCYIapCTBeHHOM yciyry, pykopogutens OC3H, Mmunuctpa Tpyna u
COLMANBHOTO pa3BUTHUs PocToBCcKo# 001aCTH.

3a HeBBHINONHEHWE WM HEHaJJIe)Kalnee BBIIOJNHEHWE 3aKOHOAATeNhCTBA
Poccuiickoit ®enepanum u PocroBckoil o6nacTH 1O BONpocaM OpraHHM3allMd H
IIpeIOCTaBICHUS roCyaapCTBEHHOMU YCIIYyTH, a TaKKe TpeboBaHMI
aJIMEHICTPATHBHOTO periaMmeHTa, paborauka OC3H, rocyrapcTseHHbIE IpaKIaHCKHAE
ClIyKalllde MHHTpyAa o0O0JIacTH HeCcyT OTBETCTBEHHOCTE B COOTBETCTBHH C
JEeHCTBYIOIUM 3aKOHOJATENIbCTBOM.

ITo pesynpTaraM MPOBEACHHBIX NPOBEPOK B CIydac BBIABICHHS HapyIICHHM
npaB 3asBHTENs K BHHOBHBIM JIMIIAM IIPHMEHSAIOTCS MEPBI OTBETCTBEHHOCTH B
HOpSIKe, YCTaHOBJICHHOM  JEeHCTBYIOIIMM  3aKOHOZATENbCTBOM  Poccuiickoi
Qenepanuu.

4. IoJoxeHusi, XapaKkTepu3youmue TpedGoBaHuA K NOPAAKY H GOpMaM KOHTPOJIs
32 MpeaeCTaBJIeHHEM rocyJapcTBeHHOH YCJIyrd, B TOM YHCJI€ CO CTOPOHbI
rpaxaaH, ux o0beJMHEeHHI H Opranu3anui

KoHTponb 3a IpemocTaBleHUEM TOCYAapCTBEHHOW  YCIYTH  MOXKET
OCYIIECTBIIATECA CO CTOPOHBI IpaxKiaH, X OOBEAMHEHHH ¥ OpraHu3alui IyTeM
HanpaBJIeHHs B aJipec MUHTpyZAa obaacTu:

IPEIIOKEHUNH O COBEpPIIEHCTBOBAHMM HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
peraaMeHTUPYIOLIUX [IpelOCTaBIICHHE JIOJDKHOCTHEIMH JIMIIaMH OC3H
roCyaapCTBEHHOU YCIIYTH;
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COOOIIeHH# 0 HApYHNIEHNHM 3aKOHOB M MHBIX HOpPMAaTHBHBIX IIPABOBEIX aKTOB,
Henocrtatkax B pabore OC3H, ux HOKHOCTHBIX JIMIL;

Kanob no daxram HapymeHus noypkHocTHbiME Jmnamu OC3H npas, cBobon
HJIM 3aKOHHBIX HHTEPECOB IPakJaH.

Pasgen V. Jlocyneonslii (BHecyneOHbIH) NOPAIOK 00:Ka/I0BAHUS PEIICHHH H
neiicTBuii (0e3aelicTBHA) OpraHa, NpeJoCTABJIAIONIEr0 NOCYAaPCTBEHHYIO YCIYTY,
a TaKoKe J0JIKHOCTHBIX JIHIX
1. Andopmanns 1Jis 3aHHTEPECOBAHHBIX JINN 00 MX NpaBe Ha J0cyAeOHoe
(BHecyneGHOe) 0GxanoBaHue NeiicTBHil (Oe3elicTBHA) U (MJIH) peIlIEHMIA,
NPHHATHLIX (OCYILIECTB/IEHHBIX) B X0/1€ IPEAOCTABJICHHS rOCYyAaPCTBEHHOM YCIYyTrH

3asBUTENN BIpaBe 00XaJloBaTh pelIeHWs, IPUHATHIE B XO€ IIPEIOCTaBICHUS
rocyJapcTBEHHOM yciyrd (Ha o6oM stame), neiicTBus (Oe3neiicTBre) NJOMKHOCTHBIX
nun MuaTpyAa obmacta, M®L], OC3H, moBnexmue 3a coboii HapylieHHe IIpaB
3asBUTENIEH PU IPeIOCTaBIEHNH rOCYJapCTBEHHON YCIIyTH.

2. OpraHsl rocyAapcTBeHHOH BJaCTH, OPraHU3alMH ¥ YIIOJTHOMOYeHHbIe HA
pPaccMOTPEHHE KaJ100bI JOKHOCTHDBIE JTHIA, KOTOPBIM MOKET OLITh HANPaBJIeHA
XKaj100a 3asiBUTEIsA B JOCyAeOHOM (BHecyaeGHOM MopsAaKe)

2.1. XamobGa mopmaeTcs B NMHChMeHHOM ¢opMe Ha OyMa)KHOM HOCHTENE, B
snextpouHoii ¢opme B OC3H, MOPI] mbo B COOTBETCTBYIOIIUH OpraH
rOCYyJapCTBEHHOM BIACTH IYOJMYHO-IPaBOBOro  00Opa3oBaHUs,  SBILIOMIMACS
yupequreieM MOIL] (mamee — yupemurenr MO®ILI), a Takke B OpraHM3aluy,
npeaycMoTpenHsle 4dacTeio 1.1 crarem 16 ®epepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHu3anuu NpeIOCTaBICHNU F'OCYAapCTBEHHBIX ¥ MYHHALMIIAIBHBIX
yCILyD».

Xano6sr Ha pemeHus u peiictBus (OesneiictBue) pykoBoauremst OC3H
IIOJJAIOTCS B MUHTPY OOJIaCTH.

XanoOw1 Ha pemenus u neiictBus (6e3neiictBue) paborauka M®I] moxarorcs
pykosoautemo 3toro M®II. XKano6rr Ha pemenus u neiictsus (6e3neiicteue) MOLL
nomarotTcst yupenuremo MOLl unu OODKHOCTHOMY JIHIY, YIHOJIHOMOYEHHOMY
HOpPMAaTHBHBIM ITPABOBEIM aKTOM cyObekTa Poccuiickoii @enepannu.

XanoGrl Ha pemeHus u AelicTBus (Ge3nelicTBue) pabOTHUKOB OpraHM3alWi,
IpenyCMOTpPeHHbIX 4YacThlo 1.1 cratem 16 ®epepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opranu3anuy MpeAoCTaBIeHUs TOCYAapCTBEHHBIX ¥ MyHUIMIIAILHEBIX
YCITyT», TOAAIOTCS] pyKOBOAUTEILIM 3THUX OpraHU3allui.

2.2. Xanoba Ha pemenus u neiictus (6esneiicreue) OC3H, HOMKHOCTHOTrO
muna OC3H, mu6o rocymapCTBEHHOTO WIIM MYHUIIMIAIBHOIO  CIIY’KAalllero,
pykoBomutens OC3H wmoxer ObITh HampaBieHa 1o mnoute, depes MOII, ¢
HCITOJIb30BaHAEM HH(DOPMAIMOHHO-TeIEKOMMYHUKaUMOHHOM cetn «HMHTepHET,
opunmanpHoro caiita OC3H, EI'TIY, a tarke MoxeT ObITh IPUHATA IPHU JTHYHOM
npueMe 3asBuTeis. JKamobGa Ha pemeHus H gekictBus (OesmeiictBue) ML,
pabotHuka MOIL] MoxkeT OHITh HampaBieHa II0 II0YTe, C MCIOIL30BaHHEM
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HH()OPMALOHHO-TEJICKOMMYHHUKAIIMOHHON ceTH «MHTepHeT», OQHUIMATBHOrO caiita
M®II, EITTY, a Takke MOXeT ObITh IIPUHATA IPH JIUYHOM IpUEME 3adBUTEIIA.

3. Cnoco0nl nHGOPMHPOBAHHS 3asiBHTE/IEH 0 MOPAAKE NOAAYH H
PacCMOTPEHH KAJT06bI, B TOM YHc/Ie ¢ ncnoab3oBannem EIITY

HHpopMHupOBaHHEe 3asBUTENEH O IOPSAKE NOJAYM M PAaCCMOTPEHMS KalIOObI
IIPOM3BOJUTCS MTOCPENCTBOM pasMelleHus JaHHOH HHpOpManuu B MH(POPMAIMOHHO-
TENEKOMMYHUKAMOHHOK ceTH «VIHTepHeT» Ha OGQUIMAIBLHOM caiiTe MHUHTpyHa
o6nactu, EIITY u undopmarumonssix creagax OC3H.

4. IlepeyeHbr HOPMATHBHBIX PABOBBIX AKTOB, PEryJIHPYIOIIHX MOPAAOK
mocyne6noro (BHecyneGHOro) o6xanoBanus pemiennii u gelicTBuii (GesnelcTBusn)
OpraHa HCHOJHHTEIbHOM BiIacTH PocToBckoii 001acTH, npeIocTaBisdIoUIero
roCcyJIapcTBEHHYIO YCJIYTY, 2 TAKIKE €ro JOJKHOCTHBIX JIHI

ITopsgoK IoOma4d ¥ PpacCMOTpPeHHs Kano6 Ha pemleHHs M IeWCTBUSA
(be3meiicTBHe) MOJDKHOCTHBIX  JIMIL, TPHHATEIE B XOH€  INPEAOCTABICHUSA
rOCyJapCTBEHHOM  YCIYTH, YCTaHOBNeHb mocTaHoBleHueM IIpaBuTenncTBa
PoctoBckoi obmact ot 16.05.2018 Ne 315 «O6 yrBepxnenuu IIpasun mopaduu u
pPacCMOTpeHHs JKajo6 Ha pemieHHs H JedicTBusa  (Oe3nedCTBHE) OpPraHoB
ACIONHUTENILHOM BJIacTH POCTOBCKOM 00JlacTH M HX JOJDKHOCTHEIX  JIMII,
rOCyIapCTBEHHBIX IpaXIaHCKUX CITyXaIIuX PocToBckoit obacTy,
MHOTOQYHKI[HOHAJIBHEIX ~ IEHTPOB  IIPENOCTaBICHHUS  TIOCYJApCTBEHHBIX  H
MYHHULIUIAIBHBIX yCIyT POCTOBCKO# 0071acTH U HX pabGOTHHKOBY.

IlepeyeHr HOPMATHBHEIX IIPABOBBIX AaKTOB, DEryJNUPYIOIIUX  IOPSIOK
nocyne6Horo (BHecyZeGHOro) obGxanoBaHus pemeHud W geficTeumii (6e3melcTBHA)
opraHa WCHOJNHHUTEIbHOM BiaactH PocroBckoid o0macT, NpeAOCTaBIAIOLIETO
rOCyIapCTBEHHYIO YCIOYTYy, a TakXke €ro JO/DKHOCTHEIX JIMI, pa3MelleH Ha
ouuansHOM caiite MUHTpyAa obnacty 1 Ha EINTY.

HavansHuK oTAena %‘/
COIMAJILHBIX ITOCOOMIA H.B. BoiiToBa
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IMpunoxenue Ne 1
K AZIMUHUCTPAaTABHOMY PEIVIAMEHTY
ITO MIPEeIOCTABJICHUIO TI'pakJaHaM
roCyJapCTBEHHOM YCIyTH
«IIpepocraBienue exeMeCIYHBIX
JIEHE)KHBIX BBIILIAT HA JETEH U3
MHOT'OJETHBIX CEMEIN)

(HanMeHOBaHHE TEPPUTOPUATIBHOTO OpraHa
COLMAILHOM 3alI{ATRI HACEICHHUs)

3AABJIEHME
0 Ha3HAYEeHHUH eXKEMECIUHOM NeHeKHOI BEIIUIATEI Ha JIETell M3 MHOTOAETHBIX ceMei

Ot
(bamunuis, IMs, OTIECTBO)
JTOKYMEHT, YAOCTOBEPSIOMKI INIHOCTD

(HavMEeHOBaHMUE,

HOMED M cepus JOKyMeHTa, KeM U KOI/a BbIAaH, 1aTa BhIIa4H)
Agpec peructpanuu
Anpec (paKTHIECKOro IIPOKMBAHUA

CeeneHus 0 3aKOHHOM IpEACTAaBHUTEIIC WA XOBEPCHHOM JIULE

(bammnus, ums, 0TIECTBO)

(TIOYTOBBIH aJIpec MECTA KUTEIBCTBA, MPeOBBaHNS, HaKTUIECKOro MPOKHBaHHA, TeNe(OoH)
JIOKYMEHT, YAOCTOBEPAIOIIHMI IMTYHOCTH 3aKOHHOTO MPeICTABUTEIIS WIH JJOBEPEHHOTO
JIALA

(HavMeHOBaHHE, HOMED ¥ ceprs NOKYMEHTa,

KEM H Korja BeiaH, nJara BBIII&'-II/I)
HOKYMCHT, l'IOI[TBep)KJIaIOH.II/Iﬁ IMOJTHOMOYUA 3aKOHHOT'0 MpCACTaBUTEIIA WIU
JAOBEPECHHOT'O JINHA

(Hamenonaﬂne, HOMED U CCpHUA

JIOKYMEHTa, KEM M KOrJa BhIJJaH, aTa BBIAAYH)
B ToM ciy4ae, €CJT 3aKOHHBIM MPEICTABUTEIEM WIH JOBEPEHHBIM JIMIOM ABISECTCS IOPUAMYECKOE JHIO, TO
NONONHHTEIFHO  YKA3BIBAIOTCA PEKBH3HUTHI, B TOM 49HCIC OaHKOBCKHME, IOpDHUOMYECKOro JIHIIA.

Mo ykazaHHOMY aJipecy CO MHOM COBMECTHO 3aperUCTPHPOBAHbI ¥ NIPOKMBAIOT
(CBeIEHUS O PETHCTPALMH MPAXIAH 10 MECTY KUTEIbCTBA WIH MECTY NpeOhIBaHNA):

damunng, Jara PoyncTBeHHEIE HanmeHOBaHKE U PEKBU3UTHI
Ne M, POXKIEHUA CBA3H JIOKYMEHTAa,
n/m OTYECTBO YEOCTOBEPAIOMIETO
JIMYHOCTE U
MOATBEPIKIAIOMIET0
pPOACTBEHHBIE CBSA3H
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Ipomy B cootBeTcTBUM ¢ OGIacTHRIM 3akoHOM OT 22.10.2004 Ne 165-3C «O coumanbHOM NOMIEpKKe
netcTBa B PocToBCcKOM 06IaCTH» MPEAOCTABUTH MHE €XEMECTIHYIO JSHEKHYIO BBILIATY KaK MHOTOACTHOM
CeMBe.

[MpexynpexnaeH(a) o6 OTBETCTBEHHOCTH 3a IPEJCTAaBIICHUE NOKYMEHTOB C 3aBEJOMO HEBEPHBIMH
CBEJICHHAMY, BIHMAIOMKMH HA IPaBoO IOJYYeHHs €XeMeCAYHOH [EeHEeXHOH BBIUIATHI Ha JeTe HX
MHOTOIETHBIX CEMEH.

ITpoTHB NMpOBEpPKM MpPECTABICHHBIX MHOM CBeJeHUH M TOcelmeHns ceMbu npencrasuresimu OC3H
He BO3paXkalo.

B ciyyae BO3HMKHOBEHNS M3MEHEHHH 00A3YIOCH B TCUCHHE necsrm JHEeil cCoOOIUTH O HUX.
K 3asiBJIeHMIO IPUJIArato CIeAyIONIHe JOKYMEHThI*:

NS

* TIpu mpHeMe JOKYMEHTOB B MHOTO(YHKIIMOHAJIBHOM LIEHTpEe ONMCh KOKYMEHTOB paboTHukoM M®I] He
3amoJHsercs, omuck Gopmupyercs B TMC EC ML,

K 3asBiesyio mpuiaraio corjiacusi Ha o6paGoTKy MepCOHANBHBIX JaHHBIX, COOCTBEHHOPYYHO MOANMCAHHbIE
COBMECTHO CO MHO# IPOXKUBAIOIIMMH ¥ 3apPErHCTPUPOBAHHBIMY TULAMH (MX 3aKOHHBIMH NPE/ICTABUTEIIIMM).

Brimnaty exeMeCsIHOM JeHeXHOMU BHIIUIATHI Ha [ieTel U3 MHOTOAETHBIX CEMEH IPOINITy OCYLIECTBIATH

(ykassIBaeTCs Crioco0 BHIIUIATHL, HOMED JIMIEBOTO CYeTa B KPEAUTHON OpraHu3aliiy,
MIOYTOBOE /I JOCTAROYHOE MPEANIPHUATHE)

« » 20 1.

(moammch 3aABUTEIISA)

VBemoMmeHHe o6 OTKasze B MPENOCTABIICHHH IOCYJApCTBEHHOM yciuyru mo mpeaocraBieHuio EJIB BbiiaTh
(HanpaBHTh) CIIEAYIOIUM CIIOCOOOM:

[ B opraHe COLMATbHO 3aIUTHI HACETECHHUS;

[ 8 M®I] (B03MOXKHO TOJBKO IPH [I0AaYe 3asBICHUI ¥ JOKyMeHTOB B M®I);

[J o ro4re;

[0 mocpeactsoM CMC-uH(OpMHAPOBaHHUS (BO3MOXKHO TOJIBKO NPH NOAaYe 3asdBJIEHHA K JOKyMeHTOB B MDILI.
[ yeenomnenue nocpeacteom EINTY.

I[aHHE:IC, YKa3aHHbBIE B 3a4BJICHUH, COOTBETCTBYIOT NIPEACTABIICHHBIM JOKYMCHTAM

3asBiieHre U JOKYMEHTHI IpaXIaHKy (TpaskIaHuHa)
3apeTHCTPUPOBAHEL

(pervCTpaIMOHHEI HOMED 3asBIICHIA)

IMpunsan

(mata npuema 3asBICHNA) (TTOAIMHUCH CITEIUANCTA)

(JumuEs oTpesa)
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3asgBleHHe ¥ JOKYMEHTHI MpaXKJaHKH (rpaxIaHHHA)

Ipunsan

(mata mpueMa 3asBIICHUN)

Havansuauk otoena
COLMANBHBIX ITOCOOHH

PACITIMCKA-YBEJOMJIEHME

(perucTpauOHHBIN HOMED 3asBICHHA)

(OAMMCE CHeNMANHICTA)

T

H.B. BoiitoBa
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IMpunoxenne Ne 2
K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY
IT0 MPEeAOCTaBICHUIO I'paKJAaHaM
rOCYJapCTBEHHOU YCIyTH
«IIpenocraBieHue eXXeMECIIHBIX
JICHE)KHBIX BBITIIAT HA JETEH U3
MHOT'OJI€THBIX CEMEID)

COT'JIACHUE
Ha 00paboTKy mepcoOHANBHBIX JaHHLIX

CyObeKT mepCOHANBHBIX JaHHBIX,

(pamMuma, UM, OTIECTBO YIIEHA CEMBHU 3aABHTEINA)

JlokyMeHT, yAOCTOBEPSAIOINN JTUYHOCTD:
(ceppm, HOMEp M JiaTa BblJIa4a I1acropTa, HAMMCHOBAHME BBIAABLIETO NMACIIOPT oprasa

(MHOTO IOKYyMEHTa, yAOCTOBEPSIOIET0 IMTHOCTE)

MecTo XUTENHLCTBA:
(TIOYTOBEIM MHIEKC, palioH, TOPOX, MHOM HACENECHHBIH IyHKT, yJMIla, HOMEp JI0Ma, KOPITyCa, KBAPTHPEL, YKa3bIBAIOTCS HA OCHOBAaHUM

3aIMCH B MAaCHOPTE UM JOKYMEHTE, IIOATBEPKAAIOIEM PErUCTPaLMIO 10 MECTY )KHTCJ'II)CTB&)

B JIAOe npeacTaBUTEA C}’6’BCKTa IEPCOHANIBHBIX MaHHBIX (3an01m;zemc;l 6 Cayyae noayvyenus
coanacus om npeocmasumens cybvexma nepcoHalbHbIX OaHHbIX),

(pammmns, M5, OTIECTBO 32KOHHOTO NPEICTABUTEIN)

JOKyMEeHT, YAOCTOBEPSIOTHI INYHOCTD:
(CCpI/Iﬂ, HOMCD H JaTa BblJa4a 1aciiopTa, HAMMCHOBAHNUE BBIAABINECTO MTACIIOPT OpraHa

(MHOTO JOKYMEHT2, yJIOCTOBEPSIOMEr0 TMIHOCTD)

MecTo XUTEILCTBA:
(TO9TOBEI MHAEKC, palfoH, FOpOJl, MHOM HaCENEHHBIH IyHKT, yIUIa, HOMEP JOMa, KOPITyca, KBApTUPHI, YKa3bIBAIOTCA HAa OCHOBAHHU

3aMCH B NIAaCMOPTE MIIA ZOKYMEHTE, NOATBEPKIAIOINEM PETHCTPALIMIO 10 MECTY KUTC LCTBa)

HeiicTByromero(ei) oT UMeHH CyObeKTa IepCOHANBHBIX JaHHBIX Ha OCHOBAHHUH

(pCKBPBPITBI JOBEPECHHOCTH WM MHOI'O JOKYMCHTA, MOATBEPIKIAIOLIETO TOJTHOMOYHA npencrasmen;{)

B COOTBETCTBMM CO cTaThelt 9 PexepansHoro 3akoHa or 27.07.2006 Ne 152-P3
«O mepcoHaNbHBIX JaHHBIX» a0 COTrJacHue

(Haumenopanne OC3H u MOLI)

Ha CMEIIaHHYI0 00pabOTKy MOHX IEPCOHAIBHBIX NAaHHBIX: aBTOMATU3HUPOBAHHYIO C
npuMmeHeHHeM DBM, a Takxe 6e3 HCIOJB30BaHMUS CPEICTB ABTOMATU3AINH, 8 UMEHHO
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COBEpIIleHHe NeHCTBUIA, NpeXyCMOTPEHHBIX IYHKTOM 3 cTaTh 3 @enepaabHOro
3akoHa or 27 uromng 2006 roga Ne 152-®3 «O mepcoHANBHBIX JAaHHBIX», C MOMMH
IEPCOHATBHEIMY JaHHBIMH, COAEPKAIIUMIECS B 3asBICHUY Ha yCIYTY:

(HamMeHOBaHUE TOCYJAPCTBEHHOH YCIYTH)

B TOM 4YKCJIe M Ha Iepenady MEpCOHAIBHBIX JaHHBIX B OPraH, IIPEJOCTaBIIAOLIHIA
yCIOyry, a TakKke OpraHaM ¢ OpraHu3aluiM, Y4YacCTBYIONIMM B Ipolecce
IpPENOCTaBICHUS BBIIICHA3BAHHON YCIYTH.
Hacrosmee coriiacie JelCTBYET CO JHS er0 NOAMHCAHUS B MHCBMEHHOH dopme.
IMoaTBepKaa0, YTO ¢ MOPAIKOM OT3BIBA COINIACHs Ha 00paboTKy IepCOHAIbHBIX
IAHHBIX B COOTBETCTBHH C 4acThio 5 cTaThi 21 PenmeparsbHOro 3akoHa OT 27 HIONA
2006 roma Ne 152-®3 «O mepcoHATBHBIX JaHHBIX» 03HAKOMIIEH ().

(monnuce) (pacmmdpoBKa IOAMMCH)
« » 20 1.
HavanpHEK OTHeNa %\_/
COLMAILHEIX IOCOOHiA H.B. BoiiToBa
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ITpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETIIAMEHTY
10 MIPEJOCTABICHUIO TpaXKIaHaM
roCyJapCTBEHHOU yCIIyTH
«IIpenocraBieHue exXeMeCIIHBIX
JIEHEe)KHBIX BBHIILJIAT Ha J€TEH U3
MHOT'OJE€THBIX CEMEN»

XKypHan peructpaiyiy 3aaBICHUN O
IpeIoCTaBIeHUs IpaX1aHaM rocyiapcTeeHHol ycnyru «IIpegocrasnenune
eXXeMeCSYHBIX IEHEKHBIX BBIILIAT Ha JeTell U3 MHOIOJETHBIX CEME)

®.1.0. Hom. Jara Kparkoe JlaTa IIpucBoen ®.N.0.
Ne | 3agBuTens | agpec | oOpameHHs | HaUMEHOBAHUC | NPHHATHA HBIA CIICIHAINCTA,
n/n HpeLCTaB- pemeHus HOMED MPUHABIIETO
JIEHHBIX 0 Ha3Ha- JIAYHOTO JIOKyMEHTBI
JOKYMEHTOB, YEeHUH nena
obmiee EJIB
KOJIMYECTBO
JIICTOB
1 2 3 4 5 6 7 8

Hauajnsuuk oTnena
COLUAIBHBIX II0COOUIA

I

H.B. BoiitoBa
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IIpunoxxenue Ne 4
K AJIMUHHCTPAaTAUBHOMY pErIaMeHTy
10 IPEAOCTABICHUIO I'paXkJaHaM
roCyJapCTBEHHOM YCIIyTH
«IIpenocraBnenue exeMeCIYHBIX
JICHEe)KHBIX BBIILIAT HA JEeTeH U3
MHOT'OJIETHBIX CEMEN»

O6paselr 3a0IHEHUS XXypHAIa IpruéMa 3asBICHAN B SIEKTPOHHOM BHIE

Ne Hata ®.1.0. Anpec Pesynerar Pocnuce
obparieHus 3asBUTEIA 3asBUTENA npuéma crenuany-
cTa
1 2 3 4 5 6

HauanpHuk oTHemna
COILMAIILHBIX ITOCOOHIA

%/‘/ H.B. BoiiToBa
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IIpunoxenue Ne5

K AIMUHUCTPATUBHOMY PEIIAMEHTY
110 MPeJIOCTaBICHUIO I'PaXIaHaM
rOCyJJapCTBEHHOM yCIIyrH
«IIpegocTaBneHue eXXEMECIYHBIX
JIEHE)KHBIX BHITLIAT HA JETEH U3
MHOTOJETHBIX CeMen»

Kypuan
PETUCTPAIMH PEIICHUI 00 0TKa3e B IIPEIOCTABICHA IPaykKaHaM rocyJapCTBEHHOM YCIIYTH IO
IIPEIOCTABICHHUIO €)KEMECIIHBIX JEHES)KHBIX BBILIAT Ha A€TeH U3 MHOTOJETHEIX CEMEH

Ne Jara ®.1.0. Jom. Hara nogaum [Mpuwmna otkaza | OTMeTKa o
n/a BBHIHECEHHUS | 3asBHTEIA azpec JOKYMEHTOB U BO3BpaTe
peIneHns 3asABUTEIIA HOMED O 3asBUTEITIO
pETHCTpaliui JTOKYMEHTOB,
3ajBJIEHUSA O MPeICTaBJICH
Hasnayennu E/IB, HBIX IS
10 KOTOPOMY Ha3HA4YCHUS
BEIHOCHTCS EJIB (ucx.Ne,
pemienue 06 nara,
OTKaze B IOJIITUCH
HaszHaueHun EJIB 3asBHTEIIA)
1 2 3 4 5 6 7

Havannuuk otnena
COLMAJIBHBIX IT0COOUIA

Y

H.B. BoiiToBa
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[Tpunoxenue Ne 6
K AIMUHUCTPAaTHBHOMY pErIaMEeHTy
IO ITPEIOCTABICHUIO TpaXkKaaHaM
roCyJIapCTBEHHOH yCIIyTH
«IIpegocTaBieHuEe €)XEMECIIHBIX
JIeHEe)KHBIX BBHIILIAT HA JeTed U3
MHOT'OJETHBIX CeMei»

VYBenomienne

YBaxkaemas (biif)

(dpammtms, uMsI, OTIECTBO)

(HauMeHOBaHHE OpraHa COIHAILHOM 3aMUTHI HACEICHUS MyHUIUIIAIGHOTO paifoHa HiTd
TOPOJICKOTO OKpyTa)
paccMoTpero Bamme 3asBieHHMe W JOKYMEHTH! Ha IIPEJOCTABICHHE CXEMECAYHOH JCHEKHOM
BBIILIATHI HA JAeTel U3 MHOTOMETHBIX ceMeil B cooTBercTBHH ¢ O6nacTHRIM 3aKkoHOM OT 22.10.2004
Ne 165-3C «QO conuanpHOM noaAepKKe AeTCTBa B PocToBCKO# 061acTHy.
ITo pe3ynpTaraM pacCMOTPEHHS BCEX NPEACTABICHHBIX JOKYMEHTOB BEIHECEHO PEIICHHME OT

«_» 20 1. Ne 0 HazHaveHUH BaMm exxeMecs9HOM NEHE)KHOH BEILIATEL C «__ »
20 r.
M.IL
PyxoBoautenb

oprasa COHaIbHOM -
3aIUTHI HACEICHUS

(moamuce) (®.1.0)
« »20 1.
HUcnonuurens Temn.
HauanpHuk otnena %//
COIMAILHBIX MOCOOUit H.B. BoiitoBa
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ITpunoxenne Ne 7
K AIMUHUCTPAaTUBHOMY PErIAMEHTY
IO IPEIOCTABIIEHUIO TpakJaHaM
roCyJapCTBEHHOM yCIIyru
«IIpenocraBieHne eXXEMECIIHBIX
JIEHEKHBIX BBIILIAT HA ETEH U3
MHOT'OJIETHBIX CEMEW»

VBenoMmienue
00 oTKa3e B IPEAOCTaBICHAH ITOCYJAPCTBEHHOM yCIIyTd
110 IPEJOCTABICHHIO €XKEMECSIIHBIX JICHEXKHBIX BHILIAT Ha JIeTel 13 MHOTOJETHEIX ceMel

(bammus, ©MsI, OTYECTBO 3aIBUTEIIS)
JOBOAMM 10 Barero cBeieHus, 94TO MPaBO HA MOIy4CHHUE IOCYAApCTBEHHOM YCIIyTH

(BHO rocyapCTBEHHOU YCIIyTH)
y Bac OTCYTCTBYET o CIIEYIOIUM OCHOBaHHUSIM:

(OCHOBaHMS JJI OTKa3a B IPEIOCTABICHHHA FOCYAapCTBEHHOM yCIyTH)

JlaHHO€E peleHHe MOXET OBITh 00XKAJOBaHO ITyTeM ITOJAauM KaJoObl PyKOBOAUTEIIO
opraHa COIHAILHOM 3alIUTHI HaceJeHus JIu00 B CyAeOHOM MOpsAKe B TEUYEHHE TPEX
MeCSIIEB CO THS MOIyYeHHS JaHHOTO PEIICHHA.

PyxoBogurens
oprasa COIMaJIbHOA
3aIUTHl HACEJICHUS

(moamucs) (®.1.0)
« »20 .
HUcnonmaurens Tem.
Haganeauk otnena
COLMAJILHBIX ITIOCOOMIA H.B. BoiitoBa
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ITpunoxenue Ne 8
K AIMVWHUCTPAaTUBHOMY PErJlaMeHTy
T10 IIPEJIOCTABJIICHUIO TIpaXkKJaaHaM
roCyJapCTBEHHOU yCIIyru
«IIpenocraBieHuEe eXEMECTIHBIX
JIEHE)KHBIX BBIILIAT HA JE€TEH U3
MHOTOJETHBIX ceMe»

PACITMCKA-YBEJIOMJIEHHME

3asBieHre U JOKYMEHTHI IPXAaHKH (rpaXJaHHHA)

(peI‘I/ICTpaI.II/IOHHHﬁ HOMEP 3a4BIICHUS, KOJIHYCCTBO IIPUHATHIX )IOKyMeHTOB)

Ipunsn
(mata mpuema 3asBJICHUS) (moAmUCH CHEUAIUCTA)
HavanpHuK oTAENA %/,/
COLMATILHBIX Toco0uit H.B. BoiiToBa
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[Tpunoxenue Ne 9
K AIIMUHHUCTPaTUBHOMY PErIAMEHTY
I10 MPEeOCTABICHUIO I'PaXXIaHaM
rOCyJapCTBEHHOM YCIIyTH
«IIpenocraBiieHuEe €XEMECTIHBIX
JIEHEXXHBIX BHIILJIAT HA JIE€TEH U3
MHOT'OJIETHBIX CEME»

TeppUTOPHAIBHEIIA OPraH COLUATBHOM 3aUTH HACENCHH

IMPOTOKOJI

PEIIEHUE:

I'p. ®UO
EJIB HA JIETEHX U3 MHOI'OETHBIX CEMEH

1. Ha3zHa49uTh mocooue

Ha kaxoro pe6eHka WId Ha CKOJIBKO J€Teil:
0)5(6)

2. OTka3zaTh B Ha3HAYEHUH I0COOHST

Jlara

Heno

EnvroBpeM
€HHas
cymMMa

Exeme-
CAIHAT

cymMMa

Ilo

3. IlpexpaTuTh BHIIUIATY MOCOOMS
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JIuneroii cuer OTKPBIT, AISMCHCHISI BHCCCHBIL

Jara

IOAIIHUCH

HAYAJIbHUK TEPPUTOPUAJILHOI'O
OPTAHA COLMIAJIbHO¥ 3AIILUTEHI
HACEJIEHUA

HAYAJIbHUK OTAEJA

HayvanpHuK oTnena
COLIMAJIbHEIX MTOCOOHit

W

H.B. BoiitoBa
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Ipunoxenne Ne 10

K AIMUHHCTPATHBHOMY perlIaMeHTy

IO NpCaAOCTABIICHUIO I'pPaXKaaHaM

rOCyAapCTBEHHOH YCIIyTH

«Hpenoc*rammnne CKCMCECAYHBIX

JNEHEXKHBIX BBIILIAT Ha JeTeH U3
MHOTOJIETHBIX ceMeii»

TeppuTOpHANIBHEIN Oprad COUAIFHOH 3aIIATHI HACEICHUSA
Harta Beigaqu:
Jara oOpamesus:
Ne 3asBiIeHIA:
Ne nena:
Paiionnslit ko3¢ duuuenT:
IToco6ue: E/IB Ha geTeil U3 MHOTOJETHBIX ceMeH
IIporokom Ne oT
I'p. ®UO
Ilon
Jata poxxaeHust
Iacriopt P® cepust: Ne
Agpec:
banx: Caer c

Cnmcok JeTeif, Ha KOTOPHIX Ha3HAYEHO Mocobue (BHITLIATA)

PebGeHok Y nocToBepeHHE JIMTHOCTH Jara poxaeHus

Haznauenus
CymmMma Ilepuon
c 1o
CeMp4 B cocTage:
Nemw/m OUO Jara poxxneHus Craryc B ceMbe Haznay  Vuur Vuur B
MCII JOXOABI pacu

1
2
3
4
5
6
7
8

HAYAJIBHUK OTAEJIA

HauansHEK OTHENA -
COLMATBHBIX TOCO6uUit — H.B. BoiiToBa
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IIpunoxenne Ne 11

K AZIMHUHHCTPAaTHBHOMY perlIlaMeHTy
IO IIPEIOCTABIIEHUIO I'paXKIaHaM

roCyIapCTBEHHOH yCIIyTH

«IIpemocraBiieHne exxeMeCIIHBIX
IeHEeXXHBIX BHIILIAT Ha JeTeH U3

Kypuan
pETUCTpallii BXOAAIUX MEXBEIOMCTBEHHEIX 3aIlIPOCOB
MpenocTaBieHus rocynapcTsenHoi yenyru «IIpenocraBienne exeMecs9HbIX
JEeHEXHBIX BBIILIAT Ha JeTeil 3 MHOTOJIETHBIX CEMEH»

MHOTOIETHBIX ceMei»

Ne Hata Hata ®.1.0. Hom. | Comepxan | Anpe- Pesynprar ®.N.0.
n/m | oOpame- | Hampapjie- | 3asBHTENd | ajapec | Me 3ampoca | car OTBETa HA CIeHATACTa,
HAA HUSA 3arpoc MIPUHSBILETO
3asBUTENS | 3ampoca (xp. JOKYMEHTHI
COJIEPIKAHUE)
1 2 3 4 5 6 7 8 9
Kypuan
PETUCTPALINH UCXOOAIINX MEKXBCAOMCTBCHHBIX 3alIpOCOB
[IPCaOCTaBJICHUA FOCYI[apCTBeHHOﬁ yCIayru «HpeI[OCTaBJIeHI/Ie CKECMECAYHBIX
JICHEXHBIX BBIIUIAT HA I€TEH U3 MHOIOAETHBIX CEMEN)
Ne Hara Oprarmza- | ®.MN.O. | Comepxa- | Anpe- Pesynerar Hata o.1N.0.
0/ | TOCTyT- M 13 3aABUTENA HHe car OTBeTa Ha OTBETa | CIIEIHAIHCTA,
JICHUS KOTOpO#H o 3ampoca 3ampoc Ha IIPHHSBIIETO
3ampoca | HOCTYHHI | KOTOPOMY (xp. 3ampoc JOKYMEHTHI
3aIpoc DOCTYTIAT COIepKaHue)
3armpoc
1 2 3 4 5 6 7 8 9

HauvanpHuk oTnemna

COLIMAIBHBIX MOCOOUIA

H.B. BoiitoBa
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